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I. O61mue nonoxeHnst
1. AnMuHUCTpalMs SIBISETCS CAMOCTOSITEILHBIM CTPYKTYpHBIM noapazaeneHuem YOV JI10
VII «lOrpa» (manee — yueOHBIN 1eHTp). JlaHHOE CTPYKTYpHOE MOJpa3/elieHUue MOAYUHSICTCS
HenocpenacteeHHo aupekropy HOY JTIO VI «¥Orpa». Co3naercss U TUKBUIAUPYETCA MPUKA30M
PYKOBOJMTEIISI OpraHUu3aIiu.
2. AIMUHUCTPALIMIO BO3IJIABIIAET AUPEKTOP, Ha3HAYaeMblid Ha JAOKHOCTH OOmM cobpanueM
yupeauteneit. OcranpHble PaOOTHUKU TOJpa3AeiieHUs] HA3HAYAIOTCS M OCBOOOXKHAIOTCS OT
JOJIKHOCTHU MPUKA30M JUPEKTOpa yueOHOTro LIEHTpA.
3. CTpyKTypy M WITaTHYIO YHUCIEHHOCTh AAMUHUCTPAIUU YTBEPKIACT JAUPEKTOP HUCXOJs W3
0CoOeHHOCTEH nesaTenbHoCTH npeanpustus. B cocraB ammuauctpanuu YOV II1O VI «fOrpay
BXO/JIUT:
- Jlupexrop;
- 3aMecTUTEeNb AUPEKTOPA;
[IpaBa 1 00s3aHHOCTH TUPEKTOPA OMPENEISIOTCS Y CTaBOM M TPYJOBBIM JOTOBOPOM. JlupexTop
HECET MEePCOHAIBHYI0 OTBETCTBEHHOCTH 32 OCYIIECTBJICHHE BO3JIOKEHHBIX HA aJMUHUCTPALIMIO
dbyukuuii. Ha Bpemst oTcyTcTBUs AMpEKTOpa (OTIMYCK, KOMaHIUPOBKa, O00JIE3Hb) €ro 3aMeliaet
JUI0, Ha3HAYaeMOe NPUKA30M JUPEKTOpa B YCTAHOBJICHHOM IMOpSAKE. YKa3aHHOE JIHUIO0
NpUOOpeTaeT COOTBETCTBYIOIIME IpaBa M HECET OTBETCTBEHHOCTh 3a HEUCIIOIHEHUE WU
HEHaJIeXKaIlee UCTIOJIHECHUE 00s3aHHOCTEM, BO3JIOKEHHBIX HA HETO B CBSI3U C 3aMEIIICHUEM.
4. B cBoeil 1eATeIbHOCTH MO/Ipa3/ielieHne PYKOBOACTBYETCS: - 3aKOHOAATEeIbHBIMU akTamMu P -
YCTaBOM TMPEANPUSTHS - HACTOSIIMM TIOJIO)KCHHEM - TIPUKa3aMH UM PaCHOPsHKEHUSIMU
PYKOBOIMTENSI OPraHU3AIMH - UHBIMU JIOKaJIbHO-HOPMATUBHBIMH aKTaMH OpraHU3aIiu.

II. OcHoBHBIE 3a7a9YH
B cBoeil nedrenbHOCTH aAMUHUCTpALUS JOJKHA 00€CIIeunBaTh PELICHUE CIeIYIOLINX 3a/1a4:
- o0ecrnieueHue (PUMHAHCOBO-X03SIMCTBEHHOH J1€ATEIbHOCTH MPEIIPUATHUS;
- obecrieueHue npaB U COLUANIbHBIX FapaHTUNl paOOTHUKOB;
- JIOCTHXXEHHE HEYKOCHHUTEJIbHOTO HCIOJIHEHUS BCEMH MOJpPA3JIENEeHUsIMU U PaOOTHUKAMU
y4eOHOr0 LIEHTpa MPUKA30B, pacopsKeHUH U nopydyenuit Jlupekropa;
- ofecreyeHne KOMIIETEHTHOI'O IPEJICTABUTENbCTBA MHTEPECOB Y4YeOHOrO IIEHTpa BO
B3aUMOOTHOUIEHUSAX C OpraHaMHM TOCYAapCTBEHHOM BIACTH, MECTHOIO CaMOYIIpaBJICHUS,
OpraHu3alUsIMH, OOILECTBEHHBIMH OOBEIUHEHUSMH, CPEIACTBAMH MAacCOBOM HMHpOpMAIM U
IrPpaKJJaHaMH; - COBEPIIECHCTBOBAHUE U Pa3BUTHE OPraHU3ALMOHHOW, ITPAaBOBOM U MaTE€pHAIbHO-
TEXHUYECKOI OCHOB yueOHOI, HaydHOH U X03s51iICTBEHHOM AEATeNbHOCTH Y4eOHOr0 IIEHTPa U €ro
nojipas3ziesieHni, THPOPMHUPOBAHUE TUPEKTOpPAa O COCTOSHUU JIeJ B paMKaxX (YHKIMOHAJIbHBIX
HalpaBJIeHUN JEATeNbHOCTH YYeOHOTO IIeHTpa M BBIpaOOTKAa MNPEAJOKEHUH MO PpeIIeHUI0
COOTBETCTBYIOIIMX 3a4a4.

1. dynkuun
AnMuHHMCTpanus, B LENAX PEIICHUs CTOSALIUX Mepe] HeH 3aJad OCYLIECTBIISAET CIEAYIOLINE
OCHOBHbIE (DYHKIINHU:
- Opranusyer wucnoiHenue pemeHuit OOmero coOpaHust yupeauTenei, MpHUKa3oB,
pacrlopsDKeHUH M TMOPYYEHHUH JUPEKTOpa, KOHTPOJIUPYET HUX HCIOJNHEHHE pabOTHHUKAMU U
00y4arnuMucs.
- IlogroraBnuBaeTr aHaIUTHYECKHUE W CIPABOYHBbIE MaTepuaibl, HEOOXOAUMbIE Ui TPUHSATHS
pemernii O61MM coOpaHueM yupenuTenei, TupekTopa yaeOHOoro IeHTpa.
- Ocy1ecTBiIsIeT MOHUTOPUHT TOCYJapCTBEHHOM MOIUTUKH B cepe 00pa3oBaHUS U HA OCHOBE
BBISBJICHHBIX TEHJCHLUN pa3padaTbiBaeT MNPENTIOKEHUS I10 COBEPIICHCTBOBAHUIO CHUCTEMBbI
yhpaBieHUs] y4eOHBIM IIEHTPOM U BBIOOPY HaIlpaBICHUM pPa3BUTHS, BHOCUT HX JUPEKTOPY
y4eOHOTO0 LIEHTpa Ha PaCCMOTPEHUE.
- OOecneunBaeT MpeACTaBICHUE HHTEPECOB Y4YEOHOrOo IIEHTpa BO B3aWMOOTHOILIEHHUSX C
OpraHaMM  TOCYJapCTBEHHOM  BIAacTH, MECTHOTO  CaMOYIPABJIEHUS, OpraHu3alusiMH,
001IeCTBEHHBIMU 00BbEIMHEHUSIMH, CPEACTBAMH MacCOBOM MH(OpMALINK U TpakIaHAMU.



- GopmupyeT HHPOPMALMOHHbBIE MATEPUAIIBI O AEATEIBHOCTH y4eOHOTO LIEHTpa U 00ecIeunBaeT
UX JIOBEJIEHHE 10 CBEJEHUS 3aMHTEPECOBAHHBIX JIMI[ (OpPraHOB TOCYIAapCTBEHHOW BIIACTH,
MECTHOTO CaMOYIMpaBIEHUS, OpraHu3anuii, OOMIECTBEHHBIX OOBEAMHEHHIA, CPEACTB MACCOBOM
nH(pOpMaIUK U TpaXKIaH).

- Bener paboty ¢ oOpalmieHus MU TpakaaH, OpraHU3aIHii, OpraHoOB TOCYAapCTBEHHOW BIAcTU U
MECTHOI'O CaMOYIIPABJICHHUS, @ TAK)KE UX TOJDKHOCTHBIX JIMII.

- OcyuiecTBisieT KOHTPOJIb HaJ COOIIOACHUEM yUeTa XO3SIMCTBEHHBIX ONepanuii OpraHu3alny,
o0ecrieynBaeT KOHTPOJIb HaJl 000CHOBAaHHOCTHIO ()OPMHUPOBAHUS ITOTPEOHOCTEHN MOpa3ieieHui
y4eOHOTO LIEHTpa B TOBapax, padoTax, yCiyrax.

- IIpoBoguT MepolpusaTus [0 AOCTHKEHHMIO OajaHca JOXOJOB M PACXOAOB, OCYILECTBIISET
Or0/KETHOE IJIAHWPOBAHUE U KOHTPOJIb LIEJIEBOTO PACXOIOBAHUS CPEACTB yUeOHOTO LIEHTpA.

- [logroraBnuBaeT U BHOCUT Ha pacCMOTpeHHe J(UpeKTopy MpeuIoKeHus 1o GOpMUPOBAHUIO U
peanu3ayy iaHa (UHAHCOBO-XO3SICTBEHHON NEATEILHOCTH YU€OHOTO LIEHTPA, ONPEACICHUIO
IPUOPUTETHBIX MCTOYHMKOB IIOCTYIUIEHMs W  HAIpaBICHUN  pPacXOJOBAHHUS  CPEICTB
OpraHu3aluu.

- KonTponupyer cobutoieHre pabOTHUKAMHU M MOJPA3/eIeHUIMI OpraHu3ally B MPOLECcce UX
JIeATEIPHOCTH HOpPM 3aKkoHozarenbcTBa Poccuiickon ®enepanuu, YcraBa OpraHu3allvy,
IIPUKA30B, PACIIOPSDKEHUN U MOPYYEHUM JAUPEKTOpA, & TAK)K€ MHBIX JIOKAJIBHBIX HOPMAaTHUBHBIX
JIOKYMEHTOB y4eOHOTO IIEHTpa;

- 3ampamyBaeT W IOJy4yaeT OT PaOOTHUKOB M MOApa3AeieHUH OpraHu3aliu JTOKYMEHTHI U
CBEZICHMSI, HEOOXOIMMBIE JUIsl pealn3alluy BO3JI0OKEHHBIX Ha a]MUHUCTPALUIO () yHKIUI;

- 3alpalivBacT B IOPSJIKE, IPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM, JOKYMEHTBI U CBEICHUS,
HEOOXOIUMBbIE ISl pealM3ali BO3JIOKEHHBIX Ha aJMHUHUCTpaluio (YyHKUIUN, Yy OpraHoB
rOCyIapCTBEHHOW BIACTM M MECTHOIO CaMOYIIPABJICHHUS, IPABOOXPAHUTEIbHBIX OPraHOB, HX
JIOJIKHOCTHBIX JIMLL, @ TAKXKE Y XO3SIICTBYIOIIUX CYOBEKTOB, MHBIX OpraHU3alluil U TpaXk/iaH;
-laeT pabOTHMKAM M MOJPA3JEICHUSAM OpraHU3alM pa3bsCHEHUS, Kacarolluecs IopsIKa
WCIIOJHEHUSI HOPM 3akoHojaaTenbcTBa Poccuiickoit depeparuu, YcraBa M MHBIX JIOKAIbHBIX
HOPMATHUBHBIX JOKYMEHTOB Y4e€OHOro II€HTpa, IPHKa30B, paclOpsHKEHUH U TOpYy4YeHUi
Hupexropa;

- 0 mopydeHusM JlMpeKkTopa OCYIIECTBISET IOATOTOBKY JIOKQJIBHBIX HOPMAaTHUBHBIX
JOKYMEHTOB M HWHOM JOKYMEHTAalMd, HEOOXOOUMOM [Uuid peanu3aldd BO3JIOXKEHHBIX Ha
aJIMUHUCTpAIHIO (PYHKIHI;

- naeT pabOTHHKAM y4yeOHOro IIeHTpa 00s3aTeNbHbIE YKa3aHUS O MOPSAKE UCIIOIHEHUS HOPM
3akoHosaTenbcTBa Poccuiickoit denepanuu, YcraBa opranusanuy, pemenuii Oouiero coopanus
ydpeauTeneil, IpUKAa30B, pACHOPSDKEHHMM M NOPYYEHMM JHUPEKTOpa, HWHBIX JIOKaJIbHBIX
HOPMAaTUBHBIX JOKYMEHTOB OpraHU3alllu;

- He3aMEUINTEIbHO BHOCUT Ha pPAacCMOTPEHHME AMPEKTOpPY CIyKeOHYyo HHGPOpMalHio O
BBISBJICHHBIX (DaKTaX HEUCIOJIHEHUS WIM HEHAIEKaIIero HCIOJHEHUsT pPaOOTHUKAaMH U
Mo/pa3IesIeHUsIMU Y9eOHOTO TIEHTpa HOPM 3aKoHoaTeabcTBa Poccuiickoit deneparuu, Ycrasa
opranuzanuu, pemeHuit OOmero cobpaHus ydpeauTened, NPUKa30B, pPACHOPSHDKEHUN U
MOPYUYEHUHN TUPEKTOPA, MHBIX JIOKAIBHBIX HOPMAaTUBHBIX JOKYMEHTOB OpraHU3alluy;

- (QopmupyeT CTpYKTYypy U oOecreuynBaeT CBOEBPEMEHHOE OOHOBJIEHHE CBEICHHUH,
coJiepkaluxca Ha opUIIMaTbHOM caiiTe ydeOHOro 1eHTpa B ceTu «/HTepHeT», ycTaHaBIMBAEeT
KPUTEPHH pa3TpaHUyeHUs HHPOPMALIUH, NPEICTaBIEHHONW Ha yKa3aHHOM Oo(UIMaIbHOM caiiTe,
110 YPOBHSIM JJOCTYIA;

-obecrieunBaeT KOH(UIEHIMATBHOCTh CBEACHUN, CTAaBUIMX HW3BECTHBIMH  COTPYIHHKAM
aJMMHHMCTPAIMH B CBSI3U C UCIIOJIHEHUEM UMH JI0JDKHOCTHBIX 00sS3aHHOCTEH;

- OpraHu3yeT XpaHeHHE JOKYMEHTAIlUH, 00pa3yroleiicss B JesITeIbHOCTH y4eOHOro LIEHTpa, B
COOTBETCTBUM C YCTAHOBJIICHHBIMH OpraHU3allM€l W 3aKOHOJATEIBCTBOM IIpaBUJIAMU
JIeIIONIPOU3BOJICTBA;

- OCYIIECTBJIACT HHBIC IIOJHOMOYHMSA, IPEIyCMOTPEHHBIE IIPUKA3aMH, PACHOPSIKCHHUAMHU H
nopy4yeHussMu JlupexkTopa ¥ WHBIMU JIOKaJbHBIMH HOPMATUBHBIMU JTIOKYMEHTaMH Y4eOHOTO
LIEHTPA, PETYIUPYIOLIMMHU IEATEIBHOCTh aIMUHUCTPALIUN.



IV. IIpaBa u notHOMOYM S
AJMMHHCTpanysl B IPOLIECCE BBINOJHEHMS 3aKPEMJICHHBIX 3a HEW (YHKUUH OCYIIECTBIISET
CJIEYIOLINE ITOJITHOMOYUS:
- OCYIIECTBIISIET 00I1Iee PYKOBOJCTBO JIEATEIBHOCTBIO YU€OHOTO LIEHTPA U HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTD 34 €€ PE3YJIbTAThI;
- OCYILECTBIIAET NOAOOp KaHAUJATYp /JIs 3aMELCHHUs BAKAHTHBIX JJOJDKHOCTEH;
- Jaet o0s3aTenbHbIe JUIS UCIIOMHEHNU PaOOTHUKAMH MOAPA3/eNeHI YKa3aHUs U MOPYUYCHHS,
KOHTPOJIMPYET UX MCIIOJIHEHHE, 00eCIIeUMBal0T KOOPANHALMIO JeSTEIbHOCTH NOAPa3IeICHU];
- COTPYAHUKHU AIMHUHHUCTPALUX MOANHCBIBAOT JOKYMCHTHI, o6pa3y10nmecx B ACATCIBHOCTH
y4eOHOr0 LIEHTPa, B COOTBETCTBUU C ITOJHOMOYMUSAMH, JEIEIHMPOBAHHBIMU MM IUPEKTOPOM Ha
OCHOBAHUU IIPUKA3a WU 110 JTOBEPEHHOCTH;
- TMPOBOIUT NEPUOAMYECKUE IIPOBEPKU JEATCIBHOCTH OCTAJIBHBIX MOAPA3JCIICHUNd U
noAroTaBJIvuBACT OTUYCTBI O COCTOAHHMU [JCJII B paMKaxXx COOTBCTCTBYIOIIHX (bYHKI_[I/IOHaJIbHBIX
HaIPAaBJICHUH NEATEIbHOCTH OPTaHU3ALNN;
- OCYHICCTBJILACT HWHBIC IIOJJHOMOYMA B COOTBCTCTBHUHM C JIOKAJIBHBIMHM HOPMAaTHBHBIMU
JOKYMEHTAaMHU OpraHU3alliM, PpEryJupyloUMMH JIeATENbHOCTh aaMuHucTpauuu. IlIpasa,
00s13aHHOCTH M HHBIE yCioBug Tpyda COTPYAHUKOB aAMHUHHUCTPALMKN OIPCACIAIOTCA TaKXKE
TPYZAOBBIMU J1OIOBOPAMH.

V. IlpaBa u noJTHOMOYHS
1. OTBEeTCTBEHHOCTh 3a KayeCTBO M CBOECBPEMEHHOCTH BBINIOJHEHHS 3a71ad M (DYHKIHIA,
BO3JIOKCHHBIX HA aIMUHHCTPALMIO0 HacTosmuM [lookeHreM, a TakKe 3a CO3JaHHE YCIOBUH
utst 9 heKTUBHOM PabOTHI HECET TUPEKTOP YIEOHOTO IICHTpA.
2. CoTpyoHUKHA aIMUHHUCTPAIMM HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a KauecTBO
BBIIIOJIHEHUST  pabOT, BO3JOKEHHBIX HAa HUX  COOTBETCTBYIOIIMMH  JOJDKHOCTHBIMH
00s13aHHOCTSIMHU.

VI. Ilopsinox B3anMoOAEHCTBHSA ¢ APYTMMH NOAPA3AeJeHUAMH
1. Jna BbimosHeHUs (QYHKIUN M peajdu3aluu MpaB, AJMUHHCTpALUs B3aWMOJAEHUCTBYET CO
BCEMHU CTPYKTYPHBIMU MOAPA3ACICHUAMU IPEIIPUATHUSA.
2. AaMuHHCTpalMsl B3aUMOJIEHCTBYET C XO3SHCTBEHHONW YacThIO IO BOMpOcaM 00ecredeHUs
CpEACTBAMU OPTraHU3AIMOHHOW U BBIYMCIMTEIBHONH TEXHMKH, OJIaHKaMH JIOKYMEHTOB,
KaHLETISIPCKUMU TPUHAJIEKHOCTIMHU, OBITOBOTO 00CIIY>)KMBaHHsI paOOTHHUKOB, IJIAHOB TEKYLIETO
pPEMOHTA TMOMEILEHNUN, 3aHUMAEMBbIX NOAPA3ACICHUSMH, HOPMAaTUBOB PacX00B Ha COAEpKaHUE
MOMEILEHUN MNpeAnpusaTUs, 3aKJIIOYEHHUs JIOTOBOPOB Ha IpHOOpeTeHne o0opyrioBaHus,
OPI'TEXHUKHU, MEOEIIH, X035 HCTBEHHBIX TOBApPOB.
3. AOMUHHUCTpalusi B3aMMOJCHCTBYeT ¢ y4eOHO-METOJAMYECKMM OTAEJIOM 110 BOIpPOCam
OpraHu3aiii 00pa3oBaTENbHOTO Ipolecca B y4eOHOM LEHTpe M YyIpaBleHUs Y4yeOHO-
METOJIUYECKON NIeATENbHOCTHIO, BBISBICHUS MEPCHEKTUBHBIX HaIpaBlIeHUH 00pa3oBaTEeIbHOTO
npoiiecca 1 00CyKACHUS PEJIOKEHUH 10 UX MOITATHON pearu3aiim.

VII. 3ak0uuTe/ibHbIC MOJT0KEHUS
1. Hacrosimee nonoxxenue BctynaeT B cuity ¢ «10» ssuBaps 2024 rona.
2. BHecenue nonpaBok u u3MeHeHui B [lonoxxeHne nponsBoaurcs npukasoM aupekropa HOY
HITO VI «tOrpa»
3. Hacrosiiiee nososxeHue JeMCTBUTENBHO IO YTBEPKIACHUSI HOBOI pelakiiny.
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