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YUETHOH MOJIUTHKE

ITonoxenne 06 HHBEHTAPH3AHH

O0mue moJ10KeHus

Hacrosmee IlomoxkeHune ycTaHaBIMBaeT NOPSAOK IIPOBEJCHUS WHBEHTAPH3AIHA
UMYIIECTBa U 00S3aTEIbCTB YUYPEKACHHUS, IIPOBOJUMOH B COOTBETCTBHHM C TpaduKoM,
YCTAHOBJIEHHBIM YYETHOH INOJUTHKOH. PacmopspkeHHeM O IIpOBEACHUM WHBEHTapU3ALUN
HUMYIIECTBA U 0053aTENILCTB ABJIIETCS IPUKA3 PYKOBOIUTENS YUPEKACHUS.

[Ton umymecTBoM B cooTBeTcTBHM co craTthei 38 HamoroBoro komexca Poccuiickoit
Oeneparyiy MOHUMAIOTCS BHIBI O0BEKTOB I'PaXKJaHCKHUX IIpaB, OTHOCAIIMXCS K MMYIIECTBY B
cootBercTBUH ¢ ['paxnanckum kogekcoM Poccuiickoit @enepanui.

Jlnst mene#t Hactosmero [loyiokeHHsT K HMYIIECTBY OTHOCSATCSI OCHOBHBIE CPEJICTBA,
HEMaTepHabHble aKTHBBI, (UHAHCOBBIC BIIOKEHHS, IIPOM3BOACTBEHHBIE 3allachl, IOTOBasd
MPOJTyKITUS, TOBAaphl, MPOYME 3amachl, JEHEXKHBIE CPENCTBA, KPEAUTOPCKas 3aI0JDKEHHOCTh U
vHble ()MHAHCOBHIEC AKTHBBL. '

B nepedens umymecTBa, MoIjIeKamiero HHBEHTapU3allii, MOXKET ObITh BKIIIOUECHO JII000€
HMMYIIECTBO HE3aBHCUMO OT €70 MECTOHAXOXKICHU.

WHBeHTapu3aIysl HMMYIIECTBAa OpraHU3allMyd IIPOW3BOJUTCA B MECTE€ €r0 HaXOXACHHSA II0
KaXXIOMY MaTe€pHaIbHO-OTBETCTBEHHOMY JIMILY.
OCHOBHBIMH LIETSIMA WHBEHTapHU3aIUH SABJIAIOTC:
- BBISIBJICHHE (DaKTHUYECKOTO HAIMYHS MMYIIECTBA ¥ HEYUYTEHHBIX 0OBEKTOB;
- COTIOCTaBJICHHE (PAaKTUYECKOT0 HAIMYMS UMYIIECTBA C JaHHBIMH;
- TIPOBepKa MOJHOTHI OTPAKEHHUS B yUeTe 0OS3aTENbCTB.
Cnyyan poBeJIeHNs HHBEHTapHU3alliu:
COCTaBJICHHE I'0JI0BOM OyXTalITEpPCKOM OTUYETHOCTH;
CMEHA MaTepUaIbHO-OTBETCTBEHHBIX JIMII;
yCTaHOBJICHHE (aKTa XUIIEHUS WX 3JI0yIOTPEOICHNUS;
citydaif Ype3BbIMaHBIX 00CTOSTENLCTB;
peopranu3anusl

oW o

O6mmue IIpaBUJjIA IPOBEACHUA HHBCHTapHU3allHH

[lepeyeHs WMyINEeCTBA, IPOBEPSAEMOro IIPU HMHBEHTAPH3AllMH, yCTAHABIHBACTCS
PykoBoauTeleM yupexkIeHHs (ero 3aMecTHTEJIeM WM TIIaBHBIM OyXrajrepom) B IIpHKase O
[IPOBE/ICHUN HHBEHTApHU3aLHH.

[IpoBepka  (paKTHIECKOr0 HAIMYMs HMYINECTBA MPOM3BOMWTCS IIPH  Y4acTHH
JOJDKHOCTHBIX JIMI, MATEpUAIbHO OTBETCTBEHHBIX JIAL, PaOOTHUKOB OyXTalTepCKOH CIyKObI
HPEATIPUSTHS.

JlokymeHTanbHOe OGOPMIICHHE MPOBEJCHUS HHBEHTApU3AlMH W OTPaXCHHE e
pe3yIbTaTOB MPOM3BOIUTCS HAa THIOBBIX YHHQHIIMPOBAHHBIX (OpMax MEpBHYHON YyICTHOH
JIOKYMEHTAIIMH, YTBEPXKICHHBIX IprKa3oM Munpuna Poccuu ot 15.12.2010 Nel73H.

Csenenus o HakTHIECKOM HATHYUM HMYIIECTBA 3aIMCHIBAIOTCS B HHBEHTAPU3AMOHHBIC OIIUCH
WM aKTHl HHBEHTApPHU3aIllK HE MEHEe YeM B JIBYX SK3E€MILLIPaX.

VHBEHTApU3alMOHHAs. KOMHECCHS 00ECIIEYHBAET MOJHOTY U TOYHOCTH BHECEHUS B OIIHCH
JIAaHHEIX O ()aKTHYECKUX OCTATKaX OCHOBHBIX CPEJICTB, 3aI1acOB, TOBAPOB, IECHEXHBIX CPEJCTB H
JAPYToro HMyIIECTBA, INPABHIBHOCTH M CBOEBPEMEHHOCTh OGOPMICHHS MaTepHaloB
WHBEHTapHU3alUH.



@DakTHUeCKOE HAIHYHe WMYIINECTBA IIPH HHBEHTAPH3AIlMHd OINPENEISIIOT  IIyTeM
00513aTeIBHOTO TI0/ICUETa, B3BEIINBAHMsA, 0OMepa.

VHBeHTapW3allMOHHbIE ~ OMHMCH  3aIlOJIHSIOTCS € HCIOJNB30BaHMEM  CPEZICTB
BBIYMCIIATENBHOM TeXHUKH. OIMICH 3al0THSIIOTCS YeTKO U SCHO, €3 IOMapOoK U ITOJUHCTOK.
HavMeHOBaHMS WHBEHTapU3YEMbIX IIEHHOCTEH M OOBEKTOB, MX KOJIHMYECTBO YKa3bIBAIOT B
OIUCSX [T0 HOMEHKJIATYPE ¥ B CIMHAIIAX U3MEPEHU, IPUHATEIX B YUETe.

Ha xaxmoif cTpaHuIle OMHUCH yKa3bIBAIOT YHCJIO IOPAIKOBBIX HOMEPOB MaTEpPHAIBHBIX
LEHHOCTEH ¥ OOUMI UTOT KOJIMYECTBA B HATYpaJbHBIX ITOKA3aTeNsAX, 3allMCAHHBIX Ha JaHHOH
CTpaHHUIIC, BHE 3aBHCUMOCTH OT TOTO, B KaKHX €IUHMI[AX U3MEpEHHUs (IITyKax, KHIOrpaMMax,
MeTpax | T.[.) 3TH [IEHHOCTH [TOKA3aHBL

WcnpaBnenne ommOOK IPOU3BOAWTCS BO BCEX OK3EMIULIpax OMHceH ImyTeM
3aUEpKUBAHUS HEMPABUIBHBIX 3alMceli M IIPOCTABIECHHS HaJ 3a4€PKHYTBIMH IIPABUIIBHBIX
sanmcedl. McmpaBneHus JOJDKHBI OBITB OrOBOPEHBI M IOANMCAHBI BCEMH  WICHAMH
MHBEHTAPU3AHOHHON KOMICCHH U MaTEPUAIbHO OTBETCTBEHHEIMH JIUIAMH.

B ommcsax He J0MYCKAaeTCsl OCTABIIATH HE3aIlOJHEHHbIE CTPOKH, Ha IIOCTIEAHIX CTPaHHUIAX
He3aIl0JIHeHHBIE CTPOKH IIPOYEPKUBAIOTCS.

Ha mocnemneif crTpaHWIle OMUCH JOJDKHA OBITh ClelaHa OTMETKA O IIPOBEPKE IIEH,
TaKCUPOBKH M TI0JICYeTa HTOTOB 3a IONUCIMH WICHOB HHBEHTAPH3allHOHHON KOMHUCCHH.

Onucy TOMNKMCHIBAIOT BCE WICHBI WHBEHTApH3allMOHHOM KOMHCCHH, MaTepHaIbHO
OTBETCTBEHHBIE JHIA. B KOHIIE OMMCH MaTepHalbHO OTBETCTBEHHBIC JIMIA JAOT DPACIIHCKY,
HOATBEPIKIAIONIYI0 POBEPKY KOMHCCHEH HMYIIECTBA B HX IPHCYTCTBHHM H OTCYTCTBHE K
YJIeHaM KOMHCCHH KaKUX-THO0 IIPETEeH3HH.

ITo pesynpraraM MPOBEJCHHOW WHBEHTApH3aIllMH HUMYINECTBA COCTABIAETCS BEIOMOCTb
pe3yJIbTaTOB, BBIIBICHHBIX HHBEHTapH3aldeld, Kkoropas moamuchiBaeTcs llpencenarenem
WHBEHTaPU3AIUOHHON KOMHCCHH.

Pe3ynbTaThl MHBEHTApU3AUK HMYIIECTBA OTPAXKAIOTCA B aKTe, KOTOPBIA Ieperaercs Ha
pPaccMOTpeHHE PYKOBOAUTEIIO YUPEKICHHS.

ITo pesyibTaTaM pacCMOTPEHHS PYKOBOJMTENb YUPEKICHHS U3JacT MPHUKa3, B KOTOPOM
OTpa)kaeTcs:

- pe3yJIbTaT IPOBECHHS HHBEHTAPHU3allkH,

- yKasaHus Oyxraarepckodl ciyx0e o0 OTpaXeHHHM pe3yJbTaToB WHBCHTapU3alluM B
OyXTaJITepCKOM YUeTe U OTIETHOCTH,

- IpHBJICYEHHE K OTBETCTBCHHOCTH MATEPHATBHO-OTBETCTBEHHBIX JIMIl B ClIydae HEAOCTad H
H3JIHIIKOB.

Pe3synbTaTsl TOJOBOM HMHBCHTapU3allMHl JODKHBEI OBITh OTPaXEHBI B TOJOBOM
GyXraaTepcKoM OTYeTe. BBIsSBICHHBIE IIPH HHBEHTAPU3AIMH PACXOXKIEHHSA MEX/IY (akTHIecKuM
HQJIMYHAEM HMMYIIECTBA W IaHHBIMHA OyXTaJTEpCKOro yd4eTa OTPaXKaroTCsi B YCTAHOBICHHOM
TIOPSIZIKE.



Cpoku npoBenenust HHBEHTAPH3allHH HMYIIECTBA,
(PHHAHCOBBLIX AKTHBOB H 0053aTeJILCTB

Ne HaunmenoBanne oGbekTa HHBEHTApH3AIHH

1. OcHoBHBIE cpefcTBa:

1.1. 3/1aHus, COOPYKEHHS, IIEPEATOUHBIE YCTpOHCTBa E>xeromno

4 octasibHBIe OC

2. MatepuanbHble 3amach Esxeronuo;
E>xxexBapTansHo

3. JIeHEKHBIE CPE/ICTBA, ICHEKHBIE TOKYMEHTHI Exxeromno

4. Pacuyets ¢ rebuTopamu u kpenuTopamu Exeronmo

S. BHennanoBble HHBEHTApH3aIIHH BCeX BHIOB IIpu HEoOXoMUMOCTH B

HUMYIIECTBa COOTBETCTBHH C MPHUKA30M

PYKOBOJTUTEIS

6. [IpocpoueHHast KpeAUTOPCKas 3a10KEHHOCTD EsxeronHo




[Tpunoxenne 11
K [Tonmoxenuto 06 yueTHOH MOTUTHKE

Howmepa xypHaiioB omneparuit

Howmep Hammenosanue xxypHaia
XKypHaJIa

1 Kypran omeparuii mo cuery «Kacca»

2 Kyprain onepanuit ¢ 6e3HATMIHBIMA JCHEKHBIMH CPEICTBAMHE

3 XKypran oneparuit pacueToB C IIOAOTICTHHIMHE JTHIIAMH

4 Kypnan onepanuii pac4eToB ¢ IOCTABIIUKAMH H HOIPSTIAKAMEI

5 Kypnai oneparuii pac4eToB ¢ 1eOUTOPaMH I10 JOX01aM

6 JKypnan onepanuii pac4eToB 0 OILIATE TPY/a, JCHEKHOMY
JIOBOJIBCTBHUIO U CTUIICH/IVSIM

7 Kypnan onepanuii 1o BEIOBITHIO U [TEPEMEIIEHIIO HE(DUHAHCOBBIX
aKTHBOB

8 Kypnai o mpouum onepanusm

9 JKypHau omepartuii mo uCIpaBIeHUIO OIMHOOK MPOILIBIX JIET

10 XKyprai onepanuiit MEXOTYETHOTO IIEPHOJA
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K TTos103KeHHI0 00 YyUeTHOH MOIUTHKE

HpaBo NOANHCH JOJI’KHOCTHBIX JIMI, HMEKOIIHX IPaBoO
MOAMHCH TOKYMEHTOB IIPH COBEPIICHHH ONEPAIHH 0 YUPEKICHHIO

I[TpaBo NOANKCH JIOIKHOCTD

1 2

TepBoi _ Jupexrop MAVY «CI»

I'maBHbIH OyxranaTep

BTOpPOH
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Iosoxkenne 0 BHyTpeHHEM (PHHAHCOBOM KOHTpOJIE
1. O61mHe mo10KeHus

1.1. Hacrosimee mosioxxeHue pa3paboTaHO B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccru (BKiIroUast
BHYTpPHBEIOMCTBEHHbBIE HOPMAaTUBHO-IIPAaBOBBIE aKThI) U YcTaBoM yupexxaeHus. [TonoxxeHne
yCTaHaBJIMBAEeT eIMHbIE LIeJIH, IPaBHIa U NPUHLUIIBI IPOBEJCHUS BHYTPEHHETO (PUHAHCOBOTO
KOHTPOJISL YUPEIKACHUS.

1.2. BHyTpeHHUI (UHAHCOBBIM KOHTPOJIb HAaMPaBJIeH Ha:

° cOo3/1aHHe CHCTEMBI COOITIOIEHHUS 3aKoHOoIaTebcTBa Poccu B cdepe HruHAHCOBO
JEATELHOCTH, BHYTPEHHUX MPOIIELYP COCTABICHUS U UCTIOJTHEHUS TIaHa (MHAHCOBO-
XO3SHCTBEHHOM AEATEIIbHOCTH;

. NOBBILIEHHE KAYeCTBA COCTABJIEHHUS U JOCTOBEPHOCTH OYXrajaTepCKON OTYETHOCTH U BEICHHUS
OyXranTepckoro y4era;
. MOBBIIIEHHE Pe3yIbTATUBHOCTH HCIIOJIBL30BaHUS CYOCHINH, CPEACTB, IOTyIEHHBIX OT

IUIATHOM JEATEIIBHOCTH.

1.3. BHyTpeHHHUI KOHTPOJIb B YUPEKACHUH OCYILECTBIISAIOT:

o Co3JaHHas IIPUKa30M PYKOBOAUTEIISI KOMHUCCHS,;
. PYKOBOJHTEIN BCEX YPOBHEH, COTPYJHUKH YUPEKASHHUS;
o CTOPOHHME OpPraHW3al{ WM BHEIIHUE ayAUTOpPBI, IPUBJIEKaeMble IS Liejell IPOBepKU

(hMHAHCOBO-XO03SIMCTBEHHON 1€ATEIbHOCTH YUPEIKICHHUS.

1.4. llenssMu BHYTpeHHETO (YUHAHCOBOTO KOHTPOJISI YUPEXKACHUS SABILIOTCA!

. MOATBEPKICHHE TOCTOBEPHOCTH OyXTalTepCKOro y4eTa U OTYETHOCTH YyUPEKACHH H
COOJTIOIEHH S TIOPSA/IKA BEIEHHS yueTa METOIOJIOTHH ¥ CTaHAapTaM OyXTaJlTepcKoro y4eTa,
ycTaHOBJIIeHHBIM MuHpuHOM Poccum;

. COOJIIOIEHHE APYTOro ASHCTBYIOIIETO 3aKOHOJaTeIbcTBa PoCcCHH, peryIupyromero nopsaok
OCYIIECTBIICHHs (PUHAHCOBO-XO03HCTBEHHON JeATENbHOCTH;
. MOArOTOBKA IMPEIOKEHHIA [0 TOBBIIICHHIO 5KOHOMHOCTH H Pe3YJIbTaTUBHOCTH

HCIIOJIb30BaHUA CPEACTB 6I~OIDKCTa.

1.5. OcHOBHBIE 3a/1a4¥ BHYTPEHHETO KOHTPOJIS:

. YCTAaHOBJIEHHE COOTBETCTBHS MPOBOJMMBIX (DHHAHCOBBIX ONEPALMi B YaCTH (PUHAHCOBO-
XO03HCTBEHHOMH JEATENHOCTH M MX OTPaKEHHE B OYXTraJTepCKOM y4YeTe M OTYETHOCTH TPeOOBaHHAM
3aKOHOJIATE/TbCTBA;

. YCTaHOBJIEHHE COOTBETCTBHS OCYIIECTBIISIEMBIX ONEPALMI PETJIAMEHTaM, TIOJTHOMOYHAM
COTpPY/IHUKOB;

. COOJIIO/IEHHE YCTAHOBJIEHHBIX TEXHOJIOTMYECKHX MPOLIECCOB U ONEpalui IpU
OCYIIECTBIICHHUH JESITEIbHOCTH;

. aHAJIM3 CHCTEMBI BHYTPEHHETO KOHTPOJIS YUPEXKACHUS, TO3BOJIAIOIMH BEIABHTE
CYILIECTBEHHBIE aCIeKThI, BIMIIONINE Ha €€ 3)(EKTUBHOCTE.

1.6. TTpuHLMITEI BHYTPEHHETO (PUHAHCOBOIO KOHTPOJIS YUPEIKICHHUS:

° TMMPUHIAI 3aKOHHOCTH. HGYKJIOHHOC X TOYHOC COGHI’OJZICHI/IG BCEMHU CYG’BCKTaMI/I BHYTPEHHETO
KOHTPOJIsI HOPM U NpaBHJl, YCTAHOBJICHHBIX 3aKOHOAATCJIbCTBOM POCCI/II/I;
° MMPUHIHIT 00BEKTUBHOCTH. BHyTpeHHI/Iﬁ KOHTPOJIb OCYLIECTBJIACTCA C UCII0JIb30BAHHEM

(aKTHIECKHMX JOKYMEHTAIbHBIX JaHHBIX B IIOPSJIKE, YCTAHOBJICHHOM 3aKOHO/ATENIbCTBOM Poccuy,
ITyTeM TIPUMEHEHHs METO0B, 00ECIICUHBAIONIHNX TIOTyYeHHE MOJHOH U I0CTOBEPHOH HHpOpMaLHK;

o MPUHLKI He3aBUCUMOCTH. CyOBEeKThl BHYTPEHHETO KOHTPOJIS IIPU BBITIOJTHEHHH CBOMX
(YHKIMOHATBHBIX 00S3aHHOCTEH HE3aBUCHMBI OT OOBEKTOB BHYTPEHHETO KOHTPOJLS;
o TPUHLIAIT CUCTEMHOCTH. IIpoBeiIeHHe KOHTPOJIBHBIX MEPOIIPHATHI BCEX CTOPOH

ZeSITeIbHOCTH 00BEKTa BHYTPEHHErO KOHTPOJIS M €r0 B3aUMOCBA3€H B CTPYKTYPE YIIPaBIICHHS;



o NPHHIMI OTBETCTBEHHOCTU. Kaxk/IbIil CyOBeKT BHYTpEHHEr0 KOHTPOJIS 32 HEHaUIesKalee
BBINOJTHEHHE KOHTPOJIBHBIX (DYHKIHE HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOIaTeILCTBOM Poccuu.

2. CucTreMa BHYTPEHHEr0 KOHTPOJISI

2.1. Cucrema BHYTpEeHHET0 KOHTPOJIs 00ecIeyrBacT:

. TOYHOCTB M TIOJTHOTY JOKYMEHTALHH 6yxranTepcxof0 y4era;

o cobmmoieHre TpeOOBaH!i 3aKOHOIATEIILCTRA,

. CBOEBPEMEHHOCTB NMOATOTOBKHU JOCTOBEPHO#H Oyxrantepckoit (GHHAHCOBOi) OTYETHOCTH;
. MpeJOTBpaIleHHe OIIHOOK U UCKaKEHHIH;

HCIIOJIHEHHE TIPUKA30B M PACHOPSKEHUNA PYKOBOIAHUTEIS YUPEKICHHU;
BBITIOJIHEHHE TUIAHOB (DUHAHCOBO-XO35MCTBEHHON JEATEIBHOCTH YUPEKICHHS;
COXPaHHOCTb HMYIIECTBA YUPEIKIACHHIS.

2.2. CucTeMa BHYTPEHHETO KOHTPOJISA O3BOJISAET CJISAUTD 33 3)(DEKTUBHOCTBIO pabOTHI CTPYKTYPHBIX
NIOApas3/IesIeHHH, OTAENOB, JOOPOCOBECTHOCTHIO BBITIOIHEHHUS COTPYIHUKAMH BO3JIOKEHHBIX HA HUX
JOJKHOCTHBIX 00513aHHOCTEH.

2.3. B pamkax BHYTPEeHHEr0o KOHTPOJI IIPOBEPSIETCS IPAaBUIIBHOCTE OTPAKEHHS COBEPLIAEMBIX
(haKTOB X03SHCTBEHHON KU3HH B COOTBETCTBUH C JEUCTBYIOIINM 3aKOHOIATENLCTBOM Poccru u
MHBIMHA HOPMATHBHBIMH aKTaMH YUPEXKICHHA.

2.4. IIpy BBINOJHEHNH KOHTPOJIBHBIX ASHCTBHH OTAEIBHO HIH COBMECTHO HCIIOB3YIOTCS
CELYIOIME METOMBI:

— CaMOKOHTPOIIb;

— KOHTPOJIb O YPOBHIO MOAYMHEHHOCTH ([TOABEAOMCTBEHHOCTH );

— CMEKHBIH KOHTPOJIb.

2.5. KonTposbHble ASHCTBUS MOAPa3esIOTCs Ha:

— BU3YaJIbHBIE — OCYIIECTBAIOTCS 6€3 HCTOB30BAHHUA NPHKJIAIHBIX POrPAMMHbBIX CPENCTB
aBTOMATH3AIINH,

— aBTOMATHYECKUE — OCYLIECTBJIAIOTCS C UCIIOIb30BAHHEM NPUIIIAHBIX TPOrPAMMHbIX CPE/ICTB
aBTOMAaTH3alWH 0€3 yHaCTHsT IO/DKHOCTHBIX JIHLL
— CMEILIaHHBIE — BBIIOIHAIOTCS ¢ HCHOIB30BAHHEM MTPUKIIAIHBIX [IPOrPAMMHBIX CPEICTB
aBTOMATH3aLMH C YHaCTHEM AOJDKHOCTHBIX JIHIL.

2.6. CriocoObl MpoBeIeHN KOHTPOIBHBIX AeHCTBUI:

— CIUIOUIHOH criocob — KOHTPOJIbHBIE IEHCTBHS OCYIICCTRIISIIOTCS B OTHOIIECHHH KaXKAOMH
NPOBEACHHOMH onepaLuy: AeHCTBHS o GOPMUPOBAHUIO JOKYMEHTa, HEOOXOAUMOTO IS BBITOJIHEHHUS
BHYTPEHHEH NPOLICAYPHI;
— BbIOOpPOUHBIH crIOCO6 — KOHTPOJIBHBIE AEHCTBYS OCYIHECTBIISIOTCS B OTHOIUEHNH OTAEILHOM
NPOBEAEHHOH onepauuu: AeHcTBHS Mo GOPMUPOBAHUIO JOKYMEHTa, HEOOXOAUMOTO JIJjisl BBITTOJHEHHS
BHYTPEHHEH MpOoLeayphl.

2.7. IIpu npoBeIeHUH BHYTPEHHETO KOHTPOJIS TTPOBOISTCS:

IpOBepKa JOKYMEHTAJIBHOTO 0pOPMIICHHS:
— 3aITHCH B PETHCTPaxX OyXTraJTepcKOro y4eTa IMPOBOAATCS Ha OCHOBE MEPBHYHBIX YUETHBIX
JIOKyMEHTOB (B TOM 4uclie OyXraJTepCKUX CIIPaBOK);
— BKJIFOYEHHE B OyXTralaTepcKyro ((DHHAHCOBYIO) OTYETHOCTh CYIIECTBEHHBIX OLIEHOYHBIX 3HAYECHHIA;
MOJTBEPAKICHHE COOTBETCTBHS MEXIY 00beKTaMH (JOKyMEHTaMH) H HX COOTBETCTBHS
YCTaHOBJIEHHBIM TPeOOBaHUSM;

COOTHECEHHE OIUIaThl MaTePHUAIbHBIX aKTHBOB C UX IMOCTYIUICHUEM B YUPEXKICHHE;
CaHKIIMOHHPOBAHHUE CIEJIOK U OTlepanuii;

CBEpKa PacyeToOB YUPEHIEHHS C [TOCTABIIUKAMH U MOKYMaTeJIIMH U IPOYNMH TeOUTOPaMH U
KPEeIUTOpaMH JUTsl IIOATBEPIKICHHUS CYMM JIeOUTOPCKOM M KPeIUTOPCKOM 3a10JDKEHHOCTH;

CBepKa OCTaTKOB IT0 cueTaM OyXTaJITepcKOro ydeTa HUIHMYHBIX JEHEKHBIX CPEJICTB C OCTATKaMH
JICHE)KHBIX CPEJICTB 10 JAHHBIM KaCCOBOM KHHTH;

pasrpaHHYeHHe TOJTHOMOYMH U poTaius o0s3aHHOCTel;

MPOLIEAYPEI KOHTPOJIS (paKTHIECKOr0 HAJIMYHUS U COCTOSHUS OOBEKTOB (B TOM YHCIIE
WHBEHTapH3aLus ),

KOHTPOJIb MPAaBHIIBHOCTH CHIEJIOK, YUSTHBIX OINepariyi;



TPOIIETYPbI, CBSI3aHHbIE C KOMITBIOTEPHOH 00paboTkol HHbOPMALMH:

— perjiaMeHT JOCTyIa K KOMITBFOTePHBIM ITporpaMMaM, HH)OPMalMOHHBEIM CUCTEMaM, JaHHBIM H
CIPaBOYHHKAM;

— TOPSIOK BOCCTAHOBJICHHUS JaHHBIX;

— obecrnieuenue GecriepeOORHOr0 UCIONIB30BaHU KOMIIBIOTEPHBIX IIPOrpaMM (MH(POPMAaIIMOHHBIX
CHUCTEM);

— JIoruyeckas U apudMeTHyeckas MpoBepKa AaHHBIX B X0/ 06paboTky HHpopManum o gakrax
XO03s1icTBeHHOM x)u3HH. VIcKitouaeTcs BHECEHHE UCTIPABIICHHH B KOMITBIOTEPHBIE IIPOrpaMMbl
(nH(MOpPMALHOHHBIE CHCTEMBI) 6€3 TOKYMEHTAJIBHOTO 0()OpPMIICHHS.

3. Oprann3anusi BHyTpeHHero ¢HHAHCOBOr0 KOHTPOJIS

3.1. BHyTpeHHMI (PHHAHCOBBIN KOHTPOJIb B YUPEXKIECHHUH NTOJPA3AEIAETCSA Ha IPEIBaPUTEILHEIH,
TEKYIIUH U TIOCIIEAYIOIIHI.

3.1.1. IlpenBapuTeIBbHBIH KOHTPOJIb OCYLIECTBIISAETCS 10 HaYajla COBEPIIEHUA X039HCTBEHHON
oneparmn. [103BOJISIET ONPeNeUTh, HACKOJIBKO LieJIeco00pa3HOH U MPaBOMEPHOMH ABJIAETCH
orepars.

Lenbto mpeaBapUTesibHOrO (HHAHCOBOTO KOHTPOJIS SBJIAETCA NPENYNPEXKACHAE HAPYLICHHUHI HA
CTa{H TUTAHUPOBAHHS PAacX0/I0B M 3aKIIOYEHHUS JOTOBOPOB.

[TpenBapHUTeTbHBINA KOHTPOJIb OCYIIECTBIIAIOT PYKOBOAUTENb YIPEKIEHHS, ET0 3aMECTUTEITH,
[JIABHBIHM OyXTanTep U COTPYIHUKH FOPUAMYIECKOrO OTIAENA.

B pamkax mnpeaBapUTeIbHOrO BHYTPEHHEro GHHAHCOBOTO KOHTPOJIS IIPOBOJMTCS:

. npoBepka HUHAHCOBO-IUIAHOBBIX JOKYMEHTOB (PacueToB NOTPeOHOCTH B JEHEKHBIX
CpEJICTBAX, CMET J0XO/IOB M PACXOJIOB U Jp.) TIABHEIM OyXraarepom (Gyxraarepom), UX
BH3HUPOBaHHE, COTJIACOBAHHE U YPETyJIHPOBaHHUE Pa3HOITIACHM;

. MpOBEepKa 3aKOHHOCTH ¥ S3KOHOMHYECKOH 000CHOBaHHOCTH, BUSUPOBAHUE IIPOEKTOB
JIOrOBOPOB (KOHTPAKTOB), BU3HPOBAHHE JOTOBOPOB M IMPOYMX JOKYMEHTOB, U3 KOTOPHIX BHITEKAIOT
JIeHEeKHbIE 0053aTeNbCTBA CIELUATMCTAMH FOPUANIECKOH CITy>KOBI ¥ ITaBHBIM OyXrajlTepoM

(6yxrantepom);

o KOHTPOJTb 32 MPHHATHEM 0053aTe/IbCTB YUPEXKACHH B IIPEJe/IaX YTBEPXKICHHBIX TJTAHOBBIX
Ha3HAYCHUM;

o MpOBepKa MPOEKTOB NIPUKA30B PYKOBOIUTEIISA YUPEIKIICHHUS,

o MPOBEpPKA JTOKYMEHTOB JI0 COBEPLICHHUS XO3HCTBEHHBIX OTEPAllHii B COOTBETCTBHH C
rpadMKOM JOKyMeHT0000pOTa, MPOBEPKA PACUETOB MEPE/] BBITLIATAMH;

. npoBepka GyXxraiTepckoi, PUHaAHCOBOM, CTATUCTHYECKOH, HAJIOTOBOM M IPYTrOd OTYSTHOCTH

10 YTBeP>KICHUS WU MOANMCAHHU.

3.1.2. B paMkax TeKyllero BHyTpeHHero (PMHaHCOBOIO KOHTPOJIS TPOBOIKUTCS:

. MpOBEPKA PACXOHBIX JCHEKHBIX JIOKYMEHTOB JI0 HX OILIATHI (PAacueTHO-TLUIATe)KHBIX
BEIOMOCTEH, TUIATEXKHEIX [TOPYYEHHUI, CHeTOB U T. I1.). PaKTOM KOHTPOJI ABJISETCS pa3pelieHHe
JIOKYMEHTOB K OILIaTe;

o MpOBepKa MEPBUYHBIX JOKYMEHTOB, OTPAKAFOIIMX (DAKThI XO3SHCTBEHHOH JKH3HH
YHUpEeKICHHUS;
) TIpOBEPKA HATMYHMS JIEHEKHBIX CPE/ICTB B KAcce, B TOM YMCIIE KOHTPOJIb 33 COOMIOICHIEM

MpaBUJI OCYIIECTBJICHHUS KaCCOBBIX onepaunﬁ, Oq)OpMJ'IeHI/Iﬂ KaCCOBBIX TOKYMEHTOB, YCTaHOBJIEHHOTO
JINMHUATA KacChl, XpaHCHUEM HAJTMYHBIX NEHEKHBIX CPC/ICTB;

. MPOBEpPKA MOJIHOTHI OMPUXOAOBAHHS MOTyYEHHBIX B GaHKe HAIMYHBIX ICHEXKHBIX CPE/ICTB;

. MpOBEpPKA Y TOJOTYETHBIX JIHI] HAJIMYHMs TIOJTyYEHHBIX [0/] OTYET HAJTWYHBIX ICHEKHBIX
CpeICTB | (WJIH) ONpaBAaTeIbHBIX JOKYMEHTOB;

. KOHTPOJIb 38 B3bICKAHHEM JeOUTOPCKOH U TOTalleHHeM KPeTUTOPCKOH 3aJ0JDKEHHOCTH;

. CBepKa aHATMTHYECKOrO y4eTa ¢ CHHTETHIeCKHM (060pOTHAs BE/IOMOCTB);

. npoBepKa (HaKTHUECKOro HATNYKA MaTePHATIbHBIX CPEIICTB;

. MOHHTODHHT PacXoJI0BaHHs CPEICTB CyOCHINH Ha roc3ajiaHue (M IpyTHX LENeBBIX CPE/ICTB)

[0 Ha3HAYEHHUIO, OLIeHKA 3 ()EeKTHBHOCTH U PE3YJIbTATUBHOCTH MX PACXOLOBAHMUS;



o aHaJIU3 [IABHBIM OyXranTepoM (OyXraiarepoM) KOHKPETHBIX XKypPHAJIOB OTIEPALIUiA, B TOM
qucIie B 060C06IEHHBIX MTOAPA3IEIeHUIX, HA COOTBETCTBHE METOOJIOTHH YUETA U MTOJIOKEHHAM
YUETHOH NOMUTHKH YUPEIKICHHUS,;

Benenue TekyIero KOHTpOJIS OCYILIECTBIIETCS HA IIOCTOSHHOM OCHOBE CIELHAMCTAMM
(rHaHCOBOTO OTAENA U OyXralTepHH, COTPYJHUKAMH IUIAHOBOTO OT/EA.

ITpoBepKy NEPBUYHBIX YUETHBIX JJOKYMEHTOB POBOJSAT COTPYAHHUKH OyXTralTepur, KOTOPbIE
NPHHUMAIOT JOKYMEHTHI K y4eTy. B Ka)kioM JOKyMeHTe pOBepsIOT:

. COOTBETCTBHE (HOPMBI TIOKyMEHTa ¥ XO3SHCTBEHHOM OTepallvy;

o HaJIM4YKe 00A3aTebHBIX PEKBU3UTOB, €CJIN JOKYMEHT COCTABIICH HE 110 YHH()HIMPOBAHHOM
¢dopwme;

o HPaBWIBHOCTB 3aIlOJIHEHHS U HAJTHYHE TTO/IITHUCEH.

Ha noxymeHTax, NpoIIequX KOHTPOJIb, OTBETCTBEHHBIC COTPYJHUKHU CTABST OTMETKY «IIPOBEPEHOY,
JaTy, MOAITHCE U pacIIH(POBKY IOAITHCH.

3.1.3. Iocnemyrommii KOHTPOJIB IPOBOJHUTCS TT0 UTOTaM COBEPLICHHUS XO3SHCTBEHHBIX OIEPALHH.
OcymecTBiseTcs MyTeM aHaIM3a U IIPOBEPKH OyXraiTepckol JOKYMEHTAIMH H OTYETHOCTH,
HPOBECHNI HHBEHTapH3alMil 1 MHBIX HEOOXOIUMBIX IPOLIEIYD.

Lesnpro nocieayomero BHyTPEHHET0 (PMHAHCOBOT'O KOHTPOJIS sIBJIsieTCs OOHapyKeHHe (haKToB
HE3aKOHHOTO, HeLleJIeco00pa3HOro pacXod0BaHHs IEHSKHBIX U MaTePHAIBHBIX CPEACTB H BCKPBITHE
NPUYHH HapyIICeHUH.

B pamkax nocegyromero BHyTpeHHEro (\HHaHCOBOT'O KOHTPOJIS IPOBOIATCS:

o TNPOBEPKa HATHYIHUA UMYLIECTBA YUPEIKACHU, B TOM YHUCJIC: HHBCHTapU3alys, BHC3aITHAA
IMMPOBEPKa KaccChI;

° aHaJIN3 UCIIOJIHCHU IJIaHOBBIX TOKYMEHTOB,

. TMPpOBCPKa MOCTYIUICHH:, HAJTMYHA H HCIIOJIb30BaHUA NCHC)KHBIX CPEJICTB B YUPCIKIACHHH,

L TNpOBEPKAa MaTEPHAIbHO OTBETCTBCHHBIX JIUL], B TOM YHCJIC 3aKYIIOK 3a HaJIMYHBIN pacHeT ¢

BHECEHHEM COOTBETCTBYIOLIMX 3aIllCeH B KHUT'Y ydeTa MaTepHAIbHbIX [IEHHOCTEH, MpoBepkKa
JOCTOBEPHOCTH JAaHHBIX O 3aKyIKaX B TOPrOBBIX TOYKAX;

. coOJTroZIeHe HOPM Pacxo/ia MaTepHUaIbHBIX 3aI1acoB;

. JOKYMEHTaJIbHbIE IPOBEPKU (PUHAHCOBO-XO3SHCTBEHHOM NEATETBHOCTH YUPEKIEHHS H €T0
060Cc00JIEHHBIX CTPYKTYPHBIX IT0Jpa3/ieIeHHI;

. MPOBEPKa JA0CTOBEPHOCTH OTPAXKEHHS XO3SIHCTBEHHBIX ONEpalyii B yueTe U OTUYETHOCTH
YUIPEKICHHS.

ITocnemyromuii KOHTPOJIb OCYIIECTBIIAETCA ITyTeM NPOBEACHHUS [UTAHOBBIX M BHEIUIAHOBBIX
npoBepokK. [l1aHOBEIE IPOBEPKH MPOBOIATCS C MEPHOJHIHOCTHIO, YCTAHOBJIEHHOU rpaduKOM
MPOBEICHN BHYTPEHHHX NPOBEPOK (HHHAHCOBO-XO3SHCTBEHHOM JiesTeIbHOCTH. | padiK BKIIFOYAET:
o 00BEKT NMPOBEPKH;

° THIEPHOJ, 32 KOTOPBIH IPOBOAUTCS MIPOBEPKA,;

o CPOK TIPOBEAEHHUS IIPOBEPKH;

° OTBETCTBEHHBIX HCIIOTHUTEIEH.

OOBeKTaMu [U1aHOBOH MIPOBEPKU SBIISIOTCS:

. co0JroieHHe 3aKOHOIATebCTBAa PoccHH, perynupyromero mopsaIoK BeIeHUs
OyXraJTepcKoro y4era 1 HOpM y4eTHOH IOJTUTHKHY;

o MPaBUJIBHOCTE  CBOEBPEMEHHOCTh OTPayKEHHUS BCEX XO3SHCTBEHHBIX OIepalyii B
OyXraJITepckoM ydere;

) TIOJIHOTA Y NPaBWIBHOCTB IOKYMEHTAIBHOTO O()OPMIICHHUS OIIepaliyii;

. CBOEBPEMEHHOCTH U IOJHOTA POBEECHH HHBEHTAPHU3aLlUi;

o JOCTOBEPHOCTh OTYETHOCTH.

B xone IPOBEACHUA BHEILJIAHOBOM IMIPOBEPKHU OCYIIECTBIIACTCA KOHTPOJIb IT0 BOIIPOCaM, B OTHOLICHUH
KOTOPBIX €CTh I/IH(bOpMaI_[I/I}I O BO3MOJXXHBIX HAaPYIICHHUAX.

3.2. JIuua, OTBETCTBEHHBIE 3a IIPOBECHUE IPOBEPKH, OCYILECTBILIIOT aHAJIN3 BBLBJICHHBIX
HapyIICHHH, OTPEEIIAIOT UX IPHYIHMHBI ¥ pa3pabaThIBAIOT MPEUTOKEHUS IS IIPUHATHUS Mep I10 UX
YCTPaHEHHIO M HEJIOMYIIEHUIO B JaJIbHEHIIIEM.

Pe3ynbTaThl MpOBEAECHHS IPEIBAPUTEIBHOTO H TEKYILEro KOHTPOJIS 0OPMILIIOTCS B BHIC
MPOTOKOJIOB IPOBEICHHs BHYTpeHHeH npoBepku. K HUM MOryT npuiaratbes NepedeHb MepONpUATHH



110 YCTPpAHCHUIO HEOCTATKOB U HapymeHHﬁ, €CJIM TaKOBbIe OBLTH BBISIBJICHBI, 4 TAKXKE
PEKOMEHOAWH 110 HEAOITYIICHHIO BO3MOXKHBIX OIIMOOK.

3.3. PesynbTaThl MPOBEJEHHUS MOCIEIYIOMEro KOHTPOJIA OQOPMIISIOTCS B BHAE akTa. AKT IIPOBEPKU
JOJDKEH BKJIFOYATH B ce0s CIIEyIOIHE CBENCHUS:

. Iporpamma MpoBepKH (YTBEPKAAETCA PYKOBOJAUTENIEM YUPEKICHHS);

o XapakKTep U COCTOSIHHE CUCTEM OyXTaJITEpCKOrO yueTa U OTYETHOCTH;

o BHJIBI, METOIBI U TIPHEMBI, TPUMEHSIEMBIE B IIPOLIECCE MPOBEAECHHA KOHTPOJIBHBIX
MEPONPUATHH;

o aHau3 coOJIoIeHHs 3aKOHOIaTebCTBAa POCCHH, PerlaMeHTHPYIOLIETO MOPSI0K
OCYIECTBICHUsS (PUHAHCOBO-XO3HCTBEHHOM EATENbHOCTH,;

o BBIBOJBI O pE3Y/IbTaTax MPOBEIEHHS KOHTPOJIS,

o OMNKCaHKe MPUHATEIX MEpP U IIepedeHb MEPOIIPUATHH [0 YCTPAHEHUIO HEIOCTATKOB H

HapyIIEHHUH, BBISBICHHBIX B X0JI€ MOC/IETyIOIEro KOHTPOJIs, PEeKOMEHIALHMH 10 HEOMYIIeHUIO
BO3MOJKHBIX OIIHOOK.

PaGOTHUKY y4peXKIEH s, HOMyCTHBIINE HEJIOCTATKH, HCKAKEHHSA ¥ HAPYIIEHHS, B IIHCEMEHHON
(dopMe MpeACTABIAIOT PyKOBOAUTEIIO yIPEkKIEHHs 00BACHEHHS 10 BOMPOCAM, OTHOCALIUMCS K
pe3yJbTaTaM MpOBEeJEHH KOHTPOJIA.

3.4. Tlo pe3ynbTaTam MpOBEAEHHs IPOBEPKH ITIaBHBIM OYXTIaJITEpPOM YUPEKIECHHS (JULOM,
YTIOJIHOMOYEHHBIM PYKOBOAHTEIIEM yUPEXkKICHHs) pa3spabaThiBaeTcs IIaH MEPOIPHATHIA 110
YCTPaHEHHIO BBISBICHHBIX HEJIOCTATKOB M HAPYLIEHUH C yKa3aHHEM CPOKOB H OTBETCTBEHHBIX JIHII,
KOTOPBIH YTBEPXKAACTCS PYKOBOAUTENIEM YUPEKICHHS.

ITo MCTEeUeHNH YCTAHOBIEHHOTO CPOKA INIaBHBIN OyXranTep He3aMeUTUTeIbHO HHpOPMUPYET
PYKOBOIMTEJIS YUPEXKACHHUS O BBINOJHEHUH MEPOTIPHATHI HIIK X HEHCIIOJIHeHHH C YKa3aHHEM
TIPUYHH.

4. Cy0BbeKTbl BHYTPEHHEr0 KOHTPOJIS

4.1. B cucteMy CyOBEKTOB BHYTPEHHETO KOHTPOJIS BXOMST:

. PYKOBOJIUTEITb YUPEKICHNI H €r0 3aMECTHTEIH;
. KOMHMCCHSI 110 BHYTPEHHEMY KOHTPOJIIO;

. PYKOBOIUTEITH ¥ paOOTHUKHU YUIPEXKAEHHUS Ha BCEX YPOBHSIX;

o CTOPOHHHME OpPraHU3ALMH WIH BHEIIHHE ayIUTOPBI, IPUBJIEKAEMBIE IS LE/Iei IPOBEPKH

(HHAHCOBO-XO03HCTBEHHON N€ATENBHOCTH YIPEIKICHHS.

4.2. PasrpaHuyeHHe MOTHOMOYHH M OTBETCTBEHHOCTH OPTaHOB, 3a/1eHCTBOBAaHHBIX B
(yHKIMOHUPOBAHHH CHCTEMBI BHYTPEHHETO KOHTPOJIsL, ONPE/IE/ISIeTCs BHYTPEHHUMH JOKyMEHTaMH
YUPEXKIEHHs, B TOM HHCIIE MOTOKEHHUAMH O COOTBETCTBYIOIIMX CTPYKTYPHBIX MOJAPA3JCICHUAX, &
TaK)Ke OpPraHM3alOHHO-PACTIOPSAUTETLHBIMI JIOKYMEHTaMHU YIPeKICHUS U I0JDKHOCTHBIMH
HWHCTPYKLMSIMH PaOOTHHKOB.

5. IlpaBa KOMHCCHH [0 IPOBEJACHHI0 BHYTPEHHHX NPOBEPOK.

5.1. Jlna obecrieuenust 3¢ (heKTHBHOCTH BHYTPEHHETO KOHTPOJIS KOMHUCCHSA 110 MIPOBEACHUIO
BHYTPEHHHX IIPOBEPOK UMEET IIPaBO:

. MPOBEPATH COOTBETCTBHE (PHHAHCOBO-XO3AHCTBEHHBIX ONEpaLiii eHCTBYIOIEMY
3aKOHOJATEJILCTBY;

o TIPOBEPATH NPABHIBHOCTE COCTABJIEHHs OyXTalTepCKUX IOKYMEHTOB H CBOSBPEMEHHOIO HX
OTpaKeHHs B yUETE;

. BXOIHTH (C 0053aTeIbHBIM PUBJICUYCHHEM ITIABHOTO OyXrajirepa) B HOMEIICHHE
IIPOBEPSEMOTO OOBEKTA, B [IOMELLCHHS, HCIIONB3yEeMbIe IS XPAaHEHHs 1OKyMEHTOB (apXHBBI),
HAJIMYHBIX ICHET U [IEHHOCTEH, KOMITLIOTEPHOH 00paboTKM JaHHBIX M XpaHEeHHs TaHHbBIX Ha
MAIIIMHHBIX HOCUTEIIAX;

. TIPOBEPATH HANMYHE IEHEKHBIX CPEICTB, ICHEKHBIX JIOKYMEHTOB U 6J1aHKOB CTPOTrok
OTHYETHOCTH B Kacce YUPEKACHHS U MOIpa3eeHHH, UCIIONB3YIOMUX HATUMYHBIC PACUCTEI C



HACEJICHHEM U TIPOBEPSTE NpaBHIbHOCTE NpumeHerns KKM. ITpu 5ToM HCKIIFOUMTH M3 CPOKOB, B
KOTOpBIE TaKas IPOBEPKa MOKET OBITh NPOBE/IEHA, IEPHOJ BBIILIATHI 3apaGOTHOM IIIATHI;

. MIPOBEPATE BCE YUETHBIE OYXTalTepCKUE PErHCTPBI;
o IIPOBEPATH [UIAHOBO-CMETHBIE JIOKYMEHTHI;
. O3HAKOMJISTBCSI CO BCEMH YUPEUTENBHBIMU M PACTIOPAUTEIIbHBIMU TOKYMEHTAMH

(MprKasamH, pacropsyKeHHAMH, yKa3aHHAMH PYKOBOZICTBA YUPEKIEHHS ), PEryTHPYIOMIAMH
(hHUHAHCOBO-XO3SUCTBEHHYIO IEATELHOCTE;

. O3HAKOMJIATBCSI C MEPENMCKOM TIOApa3/IeIeHHs C BBIIECTOSIIUMH OPraHU3aLIMH,
A€JIOBBIMH NAPTHEPAMH, APYTHMH FOPHINIECKUMH, & TAKKe (PU3HUECKUMH JIMIAMH (KaTo0bl 1
3asIBJICHHS );

o o6cie10BaTh MPOU3BO/ICTBEHHbIE U CITy)KeGHbIE [IOMEIeHHs (TP TOM MOTYT
TIPECIICI0BATECS LIEJH, HE CBS3aHHBIE HATIPAMYIO ¢ ()MHAHCOBBIM COCTOSHHEM IOpas/eIeHus,
HarnpuMep, MPOBepKa MPOTHBONOXAPHOTO COCTOSHHUSA MIOMEIIEHHH HITH OLIEHKA PAlOHAIBHOCTH
HCITOJIB3YEMBIX TEXHOTIOTHYECKUX CXEM);

o TIPOBOIMTEL MEPONIPUATHS HAYYHOM OpPraHHU3allK TPya (XpOHOMeTpax, dhororpadus
pabotyero BpeMeHH, METOI MOMEHTATBHBIX (POTOrpadHii ¥ T. I1.) ¢ LEJTBIO OLEHKH HATPSHKEHHOCTH
HOPM BPEMEHU U HOPM BBIPabOTKH;

o NPOBEPATE COCTOAHHE M COXPAHHOCTH TOBAPHO-MAaTePHAIbHBIX LICHHOCTEH y MaTepHaIbHO
OTBETCTBEHHBIX U MOAOTYETHBIX JIHL;

o MIPOBEPATE COCTOSHUE, HATUYHE U 3P PEKTUBHOCTD HCIIONIB30BAHII OOBEKTOB OCHOBHBIX
CpenCTB;

o TPOBEPATH MPABHIBHOCTb OQOPMIIEHHS OYXTaNTepeKHX OIepaluii, a Takxke MPaBUITLHOCTB
Ha4YMCI/ICHHI ¥ CBOEBPEMEHHOCTB YIUIAThl HAIOTOB B GIO/DKET M CGOPOB B rOCYIapCTBEHHbIE
BHEOIOKEeTHBIE (hOH/IE;

o TpebOBATh OT PYKOBOJUTENEH CTPYKTYPHBIX [IOAPA3AEIEHUIA CIIPABKH, PACYETH H
O0BACHEHHS TI0 MPOBEPSEMBIM (HaKTaM XO3SHCTBEHHOH eATeTbHOCTH,

o Ha MHbIE NEHCTBHSA, 00YCIIOBICHHBIE CIIEIM(MHKON AeATETbHOCTH KOMHCCHH M MHBIMH
(baxropamu.

6. Iopsiaok GopmMupoBanus, yTBepKICHHS H AKTYAIH3ANUA KAPT
BHYTPEHHET0 (PHHAHCOBOIO KOHTPOJIN

6.1. IltanupoBanye BHYTPEHHETO (PMHAHCOBOTO KOHTPOJIS, OCYIIECTRIIAEMOTO CYOhEKTaMI
BHYTPEHHEr0 KOHTPOJIS, 3aK/IF04aeTCs B POPMUPOBAHHUY (AKTyaTH3aLlii) KaPThl BHYTPEHHETO
KOHTPOJISl HA OUePEHOM IO,
IIpouece (opmupoBanus (aKTyaTn3alliH) KapThl BHYTPEHHErO KOHTPOJS BKTIOUAET CJICTYIONIHE
ST
— aHajM3 NPEAMETOB BHYTPEHHETO KOHTPOJIA B LIEIAX ONPEIe/IeHHs PHMEHIEMBIX K HUM METOJOB
KOHTPOJISt U KOHTPOJIbHBIX IEHCTBHA,
— (popMHpOBaHHe nepeyHs onepaiyit, 1eHCTBHI (B TOM 4mciie o pOPMUPOBAHHIO JOKYMEHTOR),
HEeOOXOUMBIX JUTS BBINOTHEHUS (YHKIHIA;
— OCYILECTBIICHHE [TOJIHOMOYHH B yCTAaHOBJIEHHOH cepe pestenbHOCTH (nasiee — [epeuens) ¢
yKaszaHueM HeOOXOIMMOCTH WITH OTCYTCTBHS HEOOXOAUMOCTH NPOBEAEHNS KOHTPOJIBHBIX JeHCTBHIT B
OTHOILEHHH OTHEJIBHBIX OTepaliii.
6.2. B pesysibrare aHau3a npeiMeTa BHyTPEHHEr0 KOHTPOJIS IPOM3BOMTCS OLEHKA CYIIECTBYIOIIHX
MpoLeyp BHYTPEHHETO GUHAHCOBOTO KOHTPOJIS Ha X JOCTATOYHOCTD U 5QPEKTHBHOCTD, a TAKKe
BBISBJIAIOTCS] HEIOCTAIOIIME TIPOLIE/Y PhI BHYTPEHHET'0 KOHTPOSIS, OTCYTCTBHE KOTOPBIX MOKET
MPUBECTH K BOSHUKHOBEHHIO HETaTHBHBIX ITOCJICACTBUN 1TPU OCYILECTBICHHH BO3JIOKEHHbBIX Ha
COOTBETCTBYIOIIHE M10/ipasie/ieHs QyHKLMH U NOTHOMOUNMN, a TAKKe MPOLE/LY Pl BHYTPEHHETO
(HHAHCOBOTrO KOHTPOJL, TPeOYIOIIMEe BHECEHNS H3MEHEHHUH,
I'o pesynbraram OUEHKH NPeAMETa BHYTPEHHETO KOHTPOJIS /10 HAuala 04€peIHOro rojia
hopmupyercs [epeuens.
6.3. Kapra BHYTpeHHEr0 (PHHAHCOBOTO KOHTPOJIS COAEPIKHT O KaKIOM 0TpaykaeMoil B Heil
OfepaLiiy AaHHbIE O JOIDKHOCTHOM JIMLE, OTBETCTBEHHOM 34 BBINIOJHEHKE ONepalu (1eHCTBHIS 110
(hOopMHpOBaHKIO OKYMEHTA, HEOOXOAMMOr0 [UIsl BBIIOIHEHHs BHYTPEHHEH TPOLIEYPHI),
[EPUOIMYHOCTH BbINOJIIHEHHS OTIepalkil, JOJPKHOCTHBIX JIMLAX, OCYIHECTBISIOIMX KOHTPOIBHEIE
AEHCTBHSA, METOZAX, crIocobax u GopMax OCYILECTBIICHHS KOHTPOJIS, CPOKAX M MEPUOANYHOCTH



[pOBEIECHHs BEIOOPOYHOTO BHYTPEHHETO (PMHAHCOBOTO KOHTPOJIA, HOPAIOK 0QOpMIEHHUS
pe3yBTATOB BHYTPEHHErO (PUHAHCOBOTO KOHTPOJIS B OTHOIUEHHHM OTAETBHBIX OTIEPALKH,

6.4. KapTsl BHYTpeHHEro pHHAHCOBOTO KOHTPOJIA COCTABJIAIOTCS B OTAEIe OyXralnTepcKoro yyera u
OTYETHOCTH.

6.5. Kaptp! BHYyTpeHHEr0 (PMHAHCOBOrO KOHTPOJIS YTBEPIKAAIOTCS PYKOBOAMTEIIEM YUPEKICHHUS.
6.6. Axtyanuzauus (opMHUpoBaHKe) KapT BHYTPEHHETO (PUHAHCOBOTO KOHTPOJIA IPOBOANTCS HE
pesKe OJIHOTO pasa B roji 10 Havaua OuepeHOro (MHAHCOBOrO rojia:

— MPY NPUHATHH PELICHHUS PYKOBOANUTENEM YUPENICHHUS O BHECEHHN U3MEHEHHH B KapThl
BHYTPEHHETO (PHHAHCOBOTO KOHTPOJIA;

— B CJlydae BHECEHHs] H3MEHEHMH B HOPMATUBHBIE NPABOBBIE aKThl, PETYJIMPYIOLIHE
[PAaBOOTHOIICHHUS, ONPeASIIOINX HEOOX0AMMOCTh H3MEHEHHS BHYTPEHHHX TIPOLIENYP.
VI3MeHeHHs TIPH CMEHE JInIl, OTBETCTBEHHBIX 3 BHINOJTHEHNE KOHTPOJIBbHBIX JeHCTBUH, a TaloKe
CBA3AHHbBIE C YBOJbHEHKEM (TPHEMOM Ha paboTy) CIIeLMauCTOB, YHaCTBYIOWIUX B IPOBEIEHHH
BHYTPEHHETO KOHTPOJIST, MOTYT BHOCHTBCS B KapTY BHYTPEHHETO KOHTpOJIs 110 MEPE HEOOXOMMOCTH,
HO He TO3/IHeE MMATH pabourX JHEH 1Mocie NPUHITHI COOTBETCTBYIOLIErO PeIleHus.

6.7. Kapra BHyTpeHHero kKoHTposis 1 (vin) [lepedens moryT ObITh 0OpMIIEHBI Kak Ha OyMaskHOM
HOCHTEJIE, TaK U B HOpPMeE BJIEKTPOHHOTO IOKYMEHTA C UCTI0JIb30BAHHEM 3JIEKTPOHHOM moAnmucH. B
cllydae BeJICHUs KapThl BHYTPEHHETO KOHTPOJII B (JOpME 2JI€KTPOHHOTO JOKYMEHTA IIPOrPaMMHOE
ofecneyeHre, UCIoAb3YEMOE B LEJSIX TAKOrO BEACHHS, JOJDKHO TO3BONATh WAECHTU(DULPOBATE
BpEMs 3aHECEHHS B KApTy BHYTPEHHETO KOHTPOJIS KaXKA0H 3anucy 6e3 BO3MOXKHOCTH €€
HECAHKLUMOHMPOBAHHOTO N3MEHEHHSI, & TAK)KE ITPOCTABIIATh HEOOXOAUMbIE OTMETKH 00
O3HAKOMJIEHMH COTPYIHHKOB CTPYKTYPHOTO TIOAPA3EIeHHs C 00I3aHHOCTBIO OCYLIECTBICHHS
BHYTPEHHETO KOHTPOJIS.

6.8. Cpok XpaHeH#Hs KapThl BHYTPEHHErO KOHTPOJs 1 Ilepeuns yCTaHaBIMBAETCS B COOTBETCTBHM C
HOMEHKJIATyPOM JI€T COOTBETCTBYIOLIETO CTPYKTYPHOTO MO/PA3AE/IEHHs U COCTABSET IATh JIET.

B ciryuae akTyaquM3alii B TeUCHHE Fo/la KapThl BHYTPEHHETO KOHTPOJIA 00eCTeunBaeTCs XpaHeHHe
BCEX YTBEPXK/ICHHBIX B TEKYILIEM oy KapT BHYTPEHHErO KOHTPOJIA.

7. OneHka pHCKOB
7.1. OueHKa pUCKOB COCTOMT B MACHTHOUKALIMH PUCKOB I10 KKK yKasaHHOM B [lepeune onepaiin
¥ OTIPE/IETICHUH YPOBHS PHCKa.
WnenTudukaiiys pucKoB 3aKJIF0UaeTCs B ONPEIeNeHHH N0 KaXKI0H onepaimu (IeHCTBHIO 10
GOPMHUPOBAHKIO JOKYMEHTA, HEOOXOAUMOTO /ISl BHINIOJIHEHUS BHYTPEHHEHN NPOLEAYPb) BO3MOXKHBIX
cOOBITHI, HACTYTUIEHWE KOTOPBIX HEraTHBHO MOBIMAET HA PE3YILTAT BHYTPEHHEH MTPOLEITYPhL:
— HECBOEBPEMEHHOCTH BBITIOJIHEHHUS ONEPaLHH,
— OLIMOKH, JOIYIICHHBIE B X0/ BBITIOJIHEHHUS OIEPALIHH;
UnenTuduxains puckoB NPOBOAUTCS MyTeM NPOBECHHUS aHATW3a MH(OpMALMK, yKa3aHHOH B
IIPEICTABJIEHHSIX W [IPENHCAHNSIX OPraHOB TOCYIapCTBEHHOTO (PUHAHCOBOTO KOHTPOIIS,
peKoMeHaalusX (MPeIOKEHUSX ) BHYTPEHHEro GHHAHCOBOTO ayiuTa, MHOU uHdopMarmu 06
MMEIOIIMXCS HAPYIIEHUAX U HEIOCTAaTKaX B cepe OyXraaTepckux npaBOOTHOLICHHH, MX MPUYHHAX
¥ YCIIOBHSIX, B TOM 4uCie MHPOPMALIMH, Conepralieiica B pe3y/ibTaTax OT4eTOB (PMHAHCOBOTO
KOHTPOJISL.
7.2. KaxkapiiA pucK MOUIKUT OLIEHKE MO KPUTEPHIO «BEPOATHOCTEY, XapaKTepU3YIOLIEMy OKHIaHHE
HACTYTUIEHHS COOBITHS, HErATUBHO BJIMAIOIIETO HA BBITNIOIIHEHWE BHYTPEHHHUX MPOLIEYP, H KPUTEPHIO
«TIOCITECTBHAY, XapAKTEPU3YIOLEMY PasMep HaHOCHMOTO ylep0a, CyIeCTBeHHOCT Ha/laraeMbIX
CAHKLIHH 3a JONYIIEHHOE HAPYIIeHHE 3aKOHOAaTeNbCTRa. [10 KaykIoMy KPUTSPHIO OTIpesieIAeTCs
[IKaJa YPOBHEH BEPOATHOCTH (ITOCIEICTBHH) PUCKA, MMEIOLIAs! TISITh NO3ULIHH:
— YPOBEHB MO KPHTEPHUIO «BEPOSTHOCTB) — HEBEPOATHEIH (0T 0 10 20 MPOLEHTOB), MAJIOBEPOATHEIH
(ot 20 110 40 mpouenToB), cpeannit (0T 40 10 60 MPOLEHTOB), BepoATHbIH (0T 60 10 80 MPOLEHTOB),
oxunaeMelii (ot 80 mo 100 mporeHTOB);
— YPOBEHB IO KPUTEPHIO KIIOCIIEACTBUA» — HU3KUH, yMEPCHHBIMH, BRICOKHH, OYeHb BBICOKHI.
7.3. OleHKa BEpOATHOCTH OCYIIECTBIIICTCS Ha OCHOBE aHAIM3a HH(OPMALIHH O CIIeTYIOINX
MPUYHHAX PHUCKOB!
— HeJIOCTATOYHOCTD IOJI0KEHHH TIPABOBBIX AKTOB, PETJIAMEHTHDYIOIIMX BBINOIHEHHE BHY TPEHHEH
TIPOLIE Ty Pbl, KX HECOOTBETCTBUE HOPMATUBHBIM IIPABOBBIM aKTaM, PEryJIMPYIOLIHM
NPaBOOTHOLICHHUS, HA MOMEHT COBEPILCHHS OTePaIHy;
— IJIMTENBHBIN epros OOHOBICHHUS CPEJICTB ABTOMATH3ALMH TIOATOTOBKH JOKYMEHTA,



— HU3KOE KauecTBO COAEP KaHHUs H (WJIH) HECBOEBPEMEHHOCTh MPE/ICTABIIEHUS JOKYMEHTOB,
HPENCTABIIAEMBIX JI0JDKHOCTHBIM JIMLIAM, OCYIIECTBIIIOLIMM BHYTPEHHHE MPOLIELYPHI, HEOOXOMMBIX
UL IPOBEICHNUA Onepalyi (aeicTBHi o GOPMHUPOBAHHUIO JOKYMEHTA, HEOOXOMMMOTO IS
BBITIOJIHEHHS BHYTPEHHEH MpoLeTypel);

— HaJIMYHEe KOH(IMKTA HHTEPECOB y TOJKHOCTHBIX JIMLL, OCYIIECTBIIMIOMIIX BHY TPEHHHE TIPOLIELYPbI
(Hanpumep, MpHEMKa TOBapoB, paboT, yciIyr U 0opMIIEHHE 3asBKU Ha KACCOBBIN PACXO[] B IIEJIAX
OIUIATHI 3aKyIKH OCYIIECTBIISIOTCS OTHAM JOJDKHOCTHBIM JIHIIOM);

— OTCYTCTBHE pasrpaHWY€HHs IIpaB H0CTYyMa MoJIb30BaTeNel kK 6a3aM JaHHbIX, BBOLY M BBIBOIY
MH(OPMAIMH U3 aBTOMaTH3UPOBAHHBIX HH()OPMALIHOHHBIX CHCTEM, 06€CeIHBAONINX
OCYILIECTBJIEHHE PETJIAMEHTa B3aUMOEHCTBHSA MOJIb30BaTeNeH ¢ HHOPMALIHOHHBIMHI PECYPCAMHE;

— He3((HEeKTHBHOCT CPEICTB ABTOMATH3ALMH [TOATOTOBKH JJOKYMEHTa, HEOOXOJHUMOTO IS
BBITIOJTHEHHS] BHYTPEHHEH IpOLIey pbl;

— HeJIoCTaTOUHasl YKOMIUIEKTOBaHHOCTH ITOPa3/IeNIeH s, OTBETCTBEHHOIO 3a BBIIIOJIHEHHUE
BHYTpPEHHEH MpoLeIypbl, a TAKXKE YPOBHA KBATH(DUKALMH COTPYIHHKOB YKa3aHHOTO MOIPa3IeICHHUS.
7.4. Oniepaluy ¢ ypOBHEM PHCKA «CPEIHMIY, «BBICOKHIY, «OUEHE BBICOKHIN» BKIIOUAIOTCS B KAPTY
BHYTPEHHEro (PMHAHCOBOTO KOHTPOIIS.

8. Ilopsiaok BeeHNd, yU€TA H XPAHEHHS PErHCTPOB (3KyPHAJIOR)
BHYTPeHHero (pHHAHCOBOTO KOHTPOJIs

8.1. BeiaBiieHHbIE HEAOCTATKY U (MJIM) HAPYLIECHHS TIPU UCTIOJHEHHH BHYTPEHHUX MPOLIEAYP,
CBEJICHUS O NPHUMHAX Y OOCTOSTENBCTBAX PHCKOB BOSHUKHOBEHUS HAPYINEHUH U (¥jiH)
HEJIOCTATKOB, a TaKXKe O MpeIaraeMbiX Mepax Mo UX YCTPaHSHHUIO OTPAKAIOTCSA B PETUCTPAax
(>xypHanax) BHYTPEHHETr0 (PMHAHCOBOTO KOHTPOJIS.
8.2. Benenue xypHaIOB BHYTPEHHEro (PMHAHCOBOIO KOHTPOJISI OCYLIECTBISICTCS B OTIEIIE
OyXraJTepckoro y4era ¥ OTYETHOCTH.
8.3. Mudopmarus B )KypHalIpl BHYTPEHHETO (PUHAHCOBOTO KOHTPOJIS 3aHOCHTCS YITOJHOMOUEHHBIMH
JIMLIAMK Ha OCHOBaHUH HH(OPMALUK OT JO/DKHOCTHBIX JIUL, OCYLIECTBISIIOLINX KOHTPOIBHBIE
JICHCTBUSA, TI0 MEPEe HX COBEPILCHHS B XPOHOJIOTHIECKOM TIOPSAKE. '
8.4. Yuer u XpaHeHME Ky PHAJIOB BHYTPEHHET0 (PMHAHCOBOTO KOHTPOJIS OCYIIECTBIIACTCS CrIoco0aMHu,
ofecreunBaoLUINMK KX 3alIUTY OT HeCAHKLIMOHUPOBAHHBIX HCIIPABICHHH, YTPaThl LEIOCTHOCTH
HH(OPMALIUK B HUX U COXPAHHOCTh CAMHX JIOKYMEHTOB, B COOTBETCTBHH C TPeOOBAHUSIMH
JIeJIONIPOU3BOICTRA, IPUHATBIMHU B YUPEXKIEHHH, B TOM YHC/Ie C NPUMEHEHHEM aBTOMATH3HPOBAHHBIX
UH(QOPMALIMOHHBIX CHCTEM.

9. OTBETCTBEHHOCTh

9.1. CyOBpeKThl BHYTPSHHETO KOHTPOJISA B paMKaX WX KOMITETCHIIMH U B COOTBETCTBHH CO CBOUMH
(GYHKIIMOHATBEHBIME 00S13aHHOCTSIMH HECYT OTBETCTBEHHOCTH 3a pa3paboTKy, JOKyMEHTHPOBaHHE,
BHEpEHHE, MOHUTOPHHT U pa3BUTHE BHYTPEHHET0 KOHTPOJIS BO BBEPEHHBIX UM cepax
JIeSITEIbHOCTH. '

9.2. OTBETCTBEHHOCTH 33 OPraHU3aLMIO U QYHKIIMOHHPOBAHHE CHCTEMB] BHYTPEHHET0 KOHTPOJIA
BO3JIaraeTcs Ha 3aMEeCTHTeN s JUpekTopa no obmumM Borpocam @.A. Kocromaposa.

9.3. JInua, 1OMyCTUBIINE HEJOCTAaTKH, HCKAXEHH U HapyIIEHHs, HECYT AUCLUIUIMHAPHYIO
OTBETCTBEHHOCTB B COOTBETCTBHH ¢ TpeboBaHMsaMH Tpynosoro kogekca PO.

10. Onenka cocTosHUs CHCTeMb]l GHHAHCOBOI0 KOHTPOJIA

10.1. Ouenka 3¢ peKTHBHOCTH CUCTEMBI BHYTPEHHETO KOHTPOJIS B YUPEXKIECHUU OCYIIECTBIIAETCS
CyOBeKTaMH BHYTPEHHETO KOHTPOJIS U pacCMaTpHUBAETCs Ha CIIELMAIbHBIX COBEIAHMIX,
MIPOBOAMMBIX PYKOBOAUTENEM yUPEIKIACHHS.

10.2. HemocpencTBeHHas OLIeHKa aIeKBaTHOCTH, JOCTAaTOYHOCTH M 3()(EeKTHBHOCTH CHCTEMBI
BHYTPEHHET0 KOHTPOJISI, & TAK)Ke KOHTPOJIb 32 COOJIFOIEHHEM NIPOLIEypP BHYTPEHHET0 KOHTPOJIA
OCYIECTBJIIETCS KOMUCCHEH 110 BHYTPEHHEMY KOHTPOJIIO.



B pamkax yka3zaHHBIX TIOJIHOMOYHH KOMHCCHS 110 BHYTPEHHEMY KOHTPOJIIO IIPEACTABIIAET
PYKOBOIMTEIIO YUPEXKASHHUs Pe3yJIbTaThl IPOBEPOK 3(PEKTHBHOCTH AEHCTBYIOINX MPOLIEIYP
BHYTPEHHET0 KOHTPOJIS U B CITydae He0OXOAUMOCTH pa3paboTaHHbIE COBMECTHO C IJIaBHBIM
OyXraiarepoM NpeUIoKEHHs 110 HX COBEPIICHCTBOBAHHIO.

11. 3aka0unTEIbHbIE MOJ0KEHHS

11.1. Bce u3aMeHeHus U IOTIOJHEHHUS K HACTOSIIEMY MOJIOKEHUIO YTBEPXKIAIOTCS PYKOBOIUTEIEM
YUPEKICHHUS.

11.2. Ecnu B pe3yibTaTe U3MEHEHUs JEHCTBYIOIIEr0 3aKOHOaTeNnbCcTBa Poccuu OTeNIbHBIE CTaThH
HACTOSIIIETO MOJIOKEHHS BCTYIIAT C HUM B POTHBOPEUHE, OHH YTPAaUHBAaIOT CHITY,
NPEUMYIIECTBEHHYIO CHITy HIMEIOT ITOJIOXKEHH AEHCTBYIOLIEro 3aKOHOAaTeNbCTBa Poccum.

I'paduk npoBeneHnsi BHyTPeHHAX NPOBEPOK (PHHAHCOBO-X03AHCTBEHHOMH JeATEILHOCTH

Ilepnon, 3a
, Cpok . .
KOTOPbIii OTBeTCcTBEHHBIIH
Ne O0BeKT NpoBEepKH npoBeeHHus
— HPOBOIHTCS HCIOJIHATEJIb
NnpoBepKa
1 |PeBu3us kaccel, cobmonenue mopsigka | ExxeromHo |Iox IIpencenarens
BEJICHHs1 KaCCOBBIX OIlepalii Ha | OKTA0ps WHBEHTAPH3aI[MOHHON
[TpoBepka HaJIW9Hs, BBLAAYH U KOMHCCHH
CITHCaHUs OJIaHKOB CTPOTOi
OTYETHOCTH
2 |IIpoBepka coOmoneHus TUMUTA Exxerogno |T'oxg IIpencenarens
JICHEKHBIX CPEJICTB B Kacce Ha 1 OKTAOps WHBEHTapU3al[MOHHON
KOMHCCHH
3 |IIpoBepka HaIM4UA AaKTOB CBEPKH C Exeromgno - |Ton [Ipencenarens
MOCTABIIMKAMH H TOAPSIIYHNKaMH Ha 1 OKTAOps HWHBEHTapHU3aI[MOHHON
KOMHCCHH
4 |IIpoBepka NpaBHUJIBHOCTH PacyeTOB C Exxerogno |I'on IIpencenarens
(hMHAHCOBBIMH, HaJIOTOBBIMH Ha 1 OKTIAOps HWHBEHTAPU3aIIMOHHOH
opraHaMy, BHEOIOPKETHBIMU KOMHCCHH
dboHmamMu, IpyTrUMU OpraHU3alUsIMH
5 |HWuBeHTapu3anus HeUHAHCOBBIX Exerogno |T'og [Ipencenarens
aKTHBOB Ha | oKkTa6ps WHBEHTapH3allMOHHOM
KOMHUCCUH
6 |HuBenTapuzauus GHHAHCOBBIX Exxerogno |I'on IIpencenarens
aKTHUBOB Ha 1 OKTAOpS WHBEHTapU3al[IOHHON

KOMHCCHHU
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ITopsok pacuera pezepBa NPEICTOAIINX PACX0/I0B MO BHIMIATAM HNEPCOHAIY

1. OreHO4HOE 0053aTENBCTBO IO PE3EPBY HA OILIATy OTIIYCKOB 38 (QaKTHYECKH
0TpaboTaHHOE BPeMsI ONPEIEIIeTCs €XKEKBAPTAIILHO Ha IIOCTCIHUN IeHb KBapTala.

2. B BenmuuHy pe3epBa Ha OILIATY OTIYCKOB BKIIFOYACTCS:

1) cymMMa OILTaThI OTIIYCKOB COTPYIHHKAM 32 (aKTHIeCKH 0OTpadOTAHHOE BPeMs Ha J1aTy
pacuera pe3epBna;

2) HaYKCIEHHAs Ha OTITyCKHBIC CyMMa CTPaXOBBIX B3HOCOB Ha 00513aTe/IbHOC IICHCHOHHOE
(coruanbHOE, MEIUIIMHCKOE) CTPAXOBAHUE U HA CTPAXOBAaHHME OT HECUACTHBIX CIIy4acB Ha
HPOM3BOJICTBE M MPO(ECCHOHATBHBIX 3a00ICBaHHUN.

3. CyMMa OILIaThl OTIIYCKOB PACCUATHIBAETCS 110 GopMmyIte:

Cpennuil fTHEBHOR
Cymma Konu4uecTBO HEMCIIOIB30BaHHBIX
_ . 3apaboTOoK IO
OTLIATEI = | BCEMH COTPYAHUKAMHU JHEH OTI[yCKOB | X
" YUPEKIECHHUIO 32
OTITyCKOB Ha [TOCJIeTIHUH JeHb KBapTalia
mocienaue 12 mec.

4. JlaHHBIE O KOJIMYECTBE JHEH HEMCIOIBb30BAHHOIO OTITYCKa IPEICTABIIACT KaApOBasl
ciyk6a B COOTBETCTBAH C rpadEKOM JIOKyMEHTOO00POTA.

5. Cpennuit qHeBHOM 3apaboTok (3 ¢p./.) B LETIOM II0 YIPEKACHUIO ONPEACILICTCS 110
dbopmyme:

3 cp.a. = ®OT : 12 mec. : Y : 29,3

rze:

®OT — (hoHI OIIATH TPY/(a B LEIOM 110 YUPEXAECHHIO 32 12 Mecsnes, NPeIECTBYOMIX
JlaTe pacyueTa pe3epna;

Y — KOJIMYECTBO IITATHBIX SIUHUIL 110 IITATHOMY PACIHCaHHMIO, ICUCTBYIOMEMY Ha JaTy
pacuera pe3epsa;

29,3 — cpeIHEMECSIHOE YMCIIO KANCHIAPHBIX JHEH, YCTaHOBJICHHOE cratbeit 139
TpynoBoro Komekca.

6. B cymMMy 0053aTeNbHBIX CTPAXOBBIX B3HOCOB UL (POPMHPOBAHMUS PE3EPBA BKIIFOIACTCH:
1) cymMa, paccyMTaHHAS 110 00IIEyCTAHOBIICHHON CTABKE CTPAXOBBIX B3HOCOB;

2) cyMMa, pacCYMTaHHas 13 JONONHATEIBHBIX TapH(OB CTPAXOBBIX B3HOCOB B
IlencuonubIH GOHA.

CyMMa, pacCIMTaHHAs 10 00IIEyCTaHOBJICHHOM CTaBKE CTPaXOBBIX B3HOCOB, OMPE/C/IACTCA
KaK BeJMYMHA CyMMBI OILIATHI OTITYCKOB COTPYIHHUKAM Ha PACUETHYIO Aaty, yMHOKCHHAA
Ha 30,2 IpoIleHTa — CyMMapHYIO CTaBKy IUIATeXKel Ha 00s13aTeIbHOE CTPaXOBaHUE U
B3HOCOB Ha TPaBMaTH3M.

JIONONHATENBHBIE TAPH(BI CTPAXOBBIX B3HOCOB B [[eHCHOHHDIN (bOH/I pacCUHTHIBAIOTCS

OTAETBHO 10 hopMyJIE:
B = Bmp : ®OT x 100, rze:



B — nomosHuTEIbHBIE TapH(BI CTPaXOBBIX B3HOCOB B [leHcnonHbIH dong PO, BKitouaeMble
B PacueT pe3epBa;

Bip — cymMMma JIOTIOJHUTETBHBIX TapH(OB CTPaXOBBIX B3HOCOB B [leHcnonnbi Gonx PO,
paccunranHas 3a 12 MecAIeB, IpeIIIeCTBYIOIUX JaTe pacdeTa pe3epBa;

@®OT — ¢oHx OmIaTH TPYAa B LIEJIOM 10 YUPEKACHHIO 3a 12 MeCsAIEB, IPEIIIECTBYOMHMX
JlaTe pacueTa pe3epna.



ITpunoxenue 16
K [Tosoxenuto 00 y4eTHOH MOJTUTHKE

Iopsimox npusHaHuS B OyXraJTepcKoOM y4eTe H PACKPBITHS B 0yXraJrepcKoit
(¢puHAHCOBOIT) 0TYETHOCTH COOBITHH MOCJIE OTYETHOM JATHI

1. B nanHBIE OyXraaTepcKoro y4era 3a OTHETHBIN IEpHOJ] BKIIOYaeTCsl HHPOPMAIIUS O
COOBITUAX IOCTIE OTYETHOM J1aThl — CYIECTBEHHBIX (haKkTaX X03sHCTBEHHOMH JKHU3HH,
KOTOpBIE IIPOU3O0IILIH B IIEPHO/T MEKIY OTUETHOU HAaTOM U AaTOW TOAMUCAHUS HITH
OpUHATHUS OyXTranTepckoi (GHUHAHCOBOM) OTYETHOCTH M OKA3aId HIIH MOTYT OKa3aTh
CYIIECTBEHHOE BIIMSIHHE Ha GHMHAHCOBOE COCTOSIHUE, ABMKEHHUE JIEHET WK Pe3yIbTaThl
NeSTeTbHOCTH yupexaeHus (nanee — CoObITHS).

®DakT XO3sTMCTBEHHOM KU3HU MTPU3HAETCS CYIIECTBCHHBIM, SCJIH 0€3 3HAHHS O HEM
[10JIB30BATEIN OTYETHOCTH HE MOTYT JOCTOBEPHO OLIEHUTH ()MHAHCOBOE COCTOSIHUE,
JBIDKEHHE JIEHEKHBIX CPE/ICTB MM PE3YJIbTaThl JeSTENbHOCTH yupexaeHus. OIeHnBaeT
CYIIECTBEHHOCTb BIUSHUN U KBATH(QHIIPYET COOBITHE KaK COOBITHE TOCIIE OTYCTHOM TaThI
[JIaBHBIN OyXTajnTep Ha OCHOBE CBOETO MIPO(GECCHOHAIBLHOTO CYXK/ICHHSL.

2. CoObITHSIME TIOCIIE OTYETHOM JaThl IPU3HAOTCS:

2.1. CoObITHS, KOTOpPEIE IOATBEPKAAIOT CYIIECTBOBABIINE HA OTYETHYIO ATy
XO3SHCTBEHHBIE YCIOBUS YUPEXKICHUS. Y UpeKIeHIE IPUMEHSET IepedeHb TaKIX COOBITHIA,
npuBeneHHbIl B myHKTe 7 CI'C « CoOBITHS 1OCIe OTYETHOM IaThI».

2.2. CoObITHsI, KOTOpPBIE YKa3bIBAIOT Ha YCIOBHSI X035 CTBEHHOH 1€ TEIBHOCTH, (haKThI
XO3SHCTBEHHOM KHU3HH WITH 00CTOSITEIECTBA, BOSHUKIIIKE ITOCTIE OTYETHOU JaThL.
VYupexaeHrne IpUMEHSET IepeueHb TaKuX coOBITHH, puBeAeHHbIH B myHkTe 7 CI'C
«CoOBITHS 1TOCTIE OTYETHOM AATHIY.

3. Cob6rITHE OTpakaeTcsl B yUeTe U OTYETHOCTH B CIIEIYIOIIEM HOPSIKE:

3.1. CobbITHE, KOTOPOE MOATBEPKIAET XO3SIMCTBEHHBIE YCIOBHS, CYIIECTBOBABIINE Ha
OTYETHYIO JJaTy, OTPaKkaeTcs B yueTe OTUETHOro nepuofa. [lpu stom nemaercs:

© JONOJTHATETbHAsE OyXranTepcKast 3alich, KOTOpast OTPaXkaeT 3T0 COOBITHE,

J 00 3aIUCh CIIOCOO0M «KpacHOE CTOPHO» U (WJIH) AOMOJIHUTENbHAs OyXraiTepckas
3aIliCh Ha CYMMY, OTPaKEHHYIO B OyXTaJITepCKOM yUeTe.

CoOBITHSI OTpaXaroTCs B perucTpax OyXralTepcKoro ydera B IOCIeHHH 1eHb OTYETHOIO
MIEPHO/Ia JI0 3aKTFOYUTENBHBIX OTIepaIiii 0 3aKPBITHIO CUeTOB. [laHHBIe OyXTaaTepcKoro
ydeTa OTpaKatoTCs B COOTBETCTBYIOMIMX (pOpMax OTIETHOCTH C YIETOM COOBITHH ITOCIie
OTYETHOU JIaThI.

B pasaene 5 TeKCTOBOM 4acTH MOSICHUTEIHHOM 3aIIHCKU PACKPBIBAETCS HHGOPMAIIHS O
CoOBITHH U €r0 OIEHKE B IEHE)KHOM BBIPAKEHHH.

3.2. CoObITHE, yKa3bIBAOIIEE HA BO3HUKIIKE II0CTIE OTYETHOHN aThl X03sHICTBEHHEIE
YCIIOBHSI, OTPaXKAETCs B OyXTalITEPCKOM yUeTe [IepHo/ia, CISAYIOMEro 3a OTIETHIM.
AHAJIOTHYHEIM 00pa3oM OTpaxkaeTcsi COOBITHE, KOTOPOE HE OTPAXKEHO B y4eTe U
OTYETHOCTH OTUETHOTO TIEPHOJIa H3-3a COOJIIONEHUS CPOKOB IIPEJICTABIICHUS OTYETHOCTH
HJIHM U3-3a TI03{HETO MOCTYIUICHHS IePBUYHBIX yUETHBIX JOKyMeHTOB. IIpu aToM
uH(OpPMAIIHS O TAKOM COOBITHH U €T0 JICHE)XKHas OIIeHKa IIPHBOJIATCA B pasJielie 5
TEKCTOBOM YaCTH IOSICHUTEIIFHOM 3alIUCKH.



[Ipunoxenune 17
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I'PA®UK JOKYMEHTOOBOPOTA

HaumenoBanme OTBeTCTBEHHBIH Cpoxk cnaum
JOKyMEHTa
Pacuersl o onJiate Tpyaa
[Ipuxkas o HPEKTO
P Hup P B JIEHb M3/IaHUs IPUKa3a
3a4HCIICHAH,
YBOJIGHCHUH,
HEepEMEICHAHN U
IIPEJOCTaBIICHHA
OTITyCKa.
Tabens yuera 3aMecTUTEb
yd 15 n 28 uucna exemecs4HO

pabouero BpeMeHH JpeKTopa

Havanpauk oTAena

KaJpoB

HauanpHuk yuacTtka

BonbHuynble uctel | HauanbHuk orxena | [To mepe mocTyruieHus
110 BpEMEHHOM KaJpoB
HETPYyJIO0CIOCOOHOCTH

ITpuka3s! 06 omtate | Jlupekrop 30,31 yncno exemMec IHO
Tpyna
(cTUMyTHpOBaHUH
pabOTHUKOB)

PacuerHsble mucTKH Byxranrep 30 (31) umcno exeMecsIHO
(pacuetHas
BEJIOMOCTH)

Crucok o Byxranrep 3a JIeHb 10 CpOKa BBIIaYd
IEpPEUNCIIIEMOiT B 3apILIaThl

OaHK 3apaboTHOMI
ILIaTHI

Pacuersl ¢ MNOAOTYCTHBIMH JIHIIAMH

3asBieHUE Ha | JIAIa, Ha3HAYEeHHBIE 3a 2 IHS N0 HOJydYeHHS B
IOJy4eHUE JEHEer B | IPHUKa30M 0 | HOJOTYET

HOJJOTYET YUPEKAECHUIO

ABaHCOBBIE  OTYETHI | [IOJJOTYETHHIC JIHIA B TEUCHHE 3-X JHEH 1mocie
(ToBapHBIE YCKH) KOMaH/IHPOBKH,

B T€UCHHE 5 IHEH 1mocie
[IOJIy4eHHs] aBaHca Ha JIp.
HYXKJIBI

PacuersI ¢ MNOCTAaBINIMKAMH H NOAPAXYAKAMHA

JloroBop Ha oka3zanue | [TocraBmmku U | IO Mepe HeoOXOJUMOCTH
YCIYT, BBIIOJHEHHUE | MTOJPSTINKH;
pabot, mpuodperenue | [ maBHbBIN Oyxrantep




TOBAapOB

11 | Cgera 3a TOBaphl W | IOCTABLIMKH U | B ICHb IOCTYILUICHHS
BBIIIOJIHEHHBIE YCIYTH | TTOIPSTIHKH JIIOKYMEHTOB

12. | Haknanmere MaTepHaIbHO- B JIEHb IIOCTYILICHHS
(TpeGoBaHus) OTBETCTBEHHBIC JIHI[A JIOKYMEHTOB

13. | AxTBI IIpHeMa | IOCTaBIIUKA U | B I€Hb IIOCTYIUICHHS
BBIITOJHEHHBIX pabOT | HOJAPAMUHKH JIOKYMEHTOB
(yemyr)

14. | AKTHI B3auMHOM | ['maBHBIN Oyxrantep Ha CIIEAYIOIUH A€Hb II0CIIE
CBEPDKHM pacueToB ¢ CBEpPKH
IIOCTaBIIUKaAMH,
nebuTopamu u
KpeIUTOpaMHu

15. | iEBeHTapU3alOHHAs | MATEpHAIILHO- II0 MEPE COBEPIICHHUS
OIIUCh OTBETCTBEHHEIE JINIA onepanui

ITo ToBapHO-MaTepHAILHBIM IEHHOCTAM

16. | AKTHI Ha criUcaHue MaTepHaIbHO- B 3-X THEBHBIA CPOK
X03. HHBEHTaps, OTBETCTBEHHBIE JIHIIA

17. | Akt IIpHeMa- | MaTepruaIbHO- B 3-X THEBHBIN CPOK IOCTIE
nepefaYys M Ha | OTBETCTBEHHEIE JIMIIA COBEPIIEHHUS OIeparuu
BHyTpEHHEE
IIEpEMEIIEHHE,
HaKJIaJTHbIC Ha
II0JIyYEHHUS TOBApOB

18. | Akt JIMKBUJALMY | MaTepHAIBHO- ITo mepe HEOOXOMEMOCTH
OCHOBHBIX CPEJICTB OTBETCTBEHHEIE JIMIIA

19. | BemomocTs  BBIauw | MaTepHaIbHO- B IIOCJIEHUHN JIeHb MecsIa
MaTepHaJioB Ha | OTBETCTBEHHEIE JIUIIA
HYKIbl YIPEIKICHUST

ITo kaccoBBIM H 6AHKOBCKHM OIlepalHsAM

20. | IpuxomHbrit ['maBHBIA cienMaucT | cpasy HOCIIe 3aI0IHEHHS
KacCOBBIN OplIep

21. | Pacxomuprit ['maBHBIA cienUanucT | cpasy [mociIe 3aIl0HEHHS
KacCOBBIN OpJIED

22. | BenomocTb Ha | ['1aBHBII cenuamucT | cpasy IocJie 3amoTHEHUS
BBIIAYy  JCHET U3
KacChl B IIOJOTYET

23. | Bemucku u3 | IIAO C6epbank o mepe mocTymieHus
JIHUIIEBOTO  cYeTa C
IIPHJIOKEHAEM

JIOKYMEHTOB
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[Tpmtoxxenne Ne 19
K [TonmoxeHuto 06 y4eTHON IOJIMTHKE

PACYETHbIV JIMCTOK 3A MECSIL

®KO (0000000000) K Bbinnare:
OpraHusauus: MAY "CLOoYQ" [lomkHOCTb:
MoapasaeneHue: Oknag (Tapud):
Bug Mepuog Paboune OnnayeHo Cymma |Bug Mepuog Cymma
[OHn I Yacol
HauucneHo: YaepxaHo:
BbeinnaveHo:
[Jonr npeanpusaTUA Ha Havano [onr npeanpuATUS Ha KoHew

CrpaxoBble B3HOCH! B [PP:
O6wwit obnaraemblin 4OX0A4:
Bbl4eToB Ha aeTeil:

KypHaJj1 yueTa BbI1a4l PacUeTHBIX JIMCTKOB 32
Mecsil__ roaa

IMoapa3snesieHne yape:KaeHHs

n/n

Jara BbI1a49H ®. U. O. coTpyaHuka JoxkHOCTD IMoanuch
pacueTHOro COTPYIHHKA
JIICTKA




[Tpunoxenne 20

K IIpHKa3y 00 y4eTHOH IOJIUTUKE

VCJIOBHBIE OBO3HAYEHMN
(ITPUMEHAEMBIE 11PU 3AITIOJIHEHWU TABEJIA VUETA UCIIOJIb3OBAHUA
PABOYET'O BPEMEHU U PACUETA 3APABOTHOM ITJIATBI)

[IpONOIXMTESIbHOCTE PaboTh B IOHEBHOE BpeMs
[IPOOOJIXUTENIBHOCTE PAabOTE B HOYWHOE BpEMs

[IPOIOIXUTENILHOCTE PABOTH B BBIXOIHBEIE U
Hepaboune npas3OHUUYHLIE ITHU

[IpOOOIXUTEJIbHOCTE CBEPXYPOUHOM paboTh
[IpOOOIXUTEJIBHOCTE PaboOTE BaXTOBBM METOILOM
CrnyxefbHasa KOMaHIMPOBKA

[loBBIIEHME KBaIMOMUKaALUM C OTPBIBOM OT pPaboTh

[loBrmIEeHME KBaIMOMKaLUMM C OTPEIBOM OT paboThl B
OpyTO¥ MECTHOCTM

EXxeroOHEDM OCHOBHOM OIJIAUMBAEMBII OTIIYCK
ExeToOHElM OOIMNOJIHUTEJIbHED OIJIaUMBAEMBIL OTIIYCK

IOMOJIHMTENIbHEIT OTIIYCK B CBSA3M C ODyUYeHMeM C
COoXpaHeHMreM cpelHeTro 3apaboTka paboTHMKaM,
coBMemanmyM paboTy c obydeHueM

CokpalleHHasa MNPOOOJIXUTEJIEHOCTE pabouero
BpeMeHM OJisa ofydanuuxcda 0e3 OTphBa OT
[IPOM3BOICTBa C YAaCTUUYHBIM COXPaHeHMEM
3apaboOTHOM I1J1aTH

IOMOJIHUTEJIBHEIM OTIIYCK B CBA3M C OOydeHMeM
fe3 coxpaHeHUs 3apabOTHOM IJIaThl

Ornyck no OepeMeHHOCTM U ponaM (OTIYyCK B CBA3U
C YCBIHOBJIEHMEM HOBOPOXIEHHOTO pebeHKa)

OTHycK IO yXOomy 3a peOeHKOM OO IOOCTVXEHMS MM
BO3pacra Tpex JIeT

Ornyck ©e3 coxpaHeHMS 3apaOOTHOM ILJIATH,
npenocTaBJiseMel PabOTHUKY IO paspelleHMo
paboTromaresda

Ornyck 6e3 coxpaHeHMA 3apabOTHOM I[JIATHl [P
YCJIOBUAX, MNPEeIyCMOTPEHHBIX HOeNMCTBYOIVM
3aKOHOIATEeJIbCTBOM Poccurickon depepauyu

ExeroOHbDI HOOIMNOJIHUTEJIbHED OTIIyCK 0e3 COXpaHeHUd
3apabOTHOM I1JIaThl

Kon
OykBeH |Uu@pOBOM
HBIA

A 01
H 02
PB 03
C 04
BM 05
K 06
IIK 07
M 08
oT 09
oI 10
N 11
YB 12
v 13
P 14
OX 15
1o 16
03 17
B 18




BpeMeHHasa HeTpyHooCHOCOBHOCTE (kpome cutyuaes,
NpenyCMOTpeHHEIXx komoM "T") ¢ Has3HadeHMeM
r1ocodua COIJIaCHO 3aKOHONATEJILCTBY

BpeMeHHasa HeTPyOOCHOCOBHOCTL 6e3 Has3HauYeHMS
rnocotus B CJy4asax, NpPenyCMOTPEHHEIX
3aKOHOIATEeJIbCTBOM

CoxpameHHaH IIPOOOJIXUTEJIbBHOCTE paéoqero BpeMeHU
IIPOTUB HOpMaJ'IbHO]Z IIPOOOJIXUTEJIBHOCTU paéoqero
OHA B CJlydaAax, npenyCcMOTPEeHHBIX
3aKOHOOaTeJIbCTBOM

BpemMs BEIHYXIOEHHOTO MPOTYJa B Cjlydyae [IPMU3HAHUA
YBOJIbBHEHNS, [epeBOolla Ha IOpyryl paboTy uim
OTCTpaHeHusa OT paboThH HEe3aKOHHBEMM C
BOCCTAHOBJIEHMEM Ha MpexHel pabore

HeBrxomel Ha BpeMA MCIIOJIHEHMSA I'OCYHOapCTRBEHHBIX
Wi OOWEeCTBEHHEIX O0OA3aHHOCTEN COIJIaCHO
3aKOHOIIATEeJIbCTBY

llporysel (oTcyTcTBMEe Ha paboueM MecTe Ges
YBAXMTEJIbHEIX [PUUMH B TeUYeHUE BPEMeHU,
YCTAaHOBJIEHHOT'O 3aKOHONATEJIECTBOM)
[IPONOIIKMTENIEHOCTE PaboOTH B PEeXMMe HEIOJIHOTO
pabouero BpeMeHM IO MHMLUMATUBE paboTomaTesis

B CJIydaAx, INpelyCMOTPEHHEIX 3aKOHOIAaTeJIbCTBOM

BoixomHEle OHM (exeHeHesNbHBI! OTMYCK) M HepaBoume
Npas3oHMUYHBEIE IOHU

JlonosIHM T eJIbHEIE BBIXOOHBIE IHM (OMJlauMBaeMble )

JonosHuTesbHEle BEIXOIOHBEIE IOHNM (6€3 COXpaHeHUsS
3apabOTHOM ILJIaThl)

3abacToBKa (OpM yCJIOBMAX M B MOPAIKE,
IPenyCMOTPEHHEIX 3aKOHOM)

HeaBkM MO HEeBHIACHEHHBM [PUUYMHAaM (OO BHEISCHEHUH
OBCTOATENILCTB)

Bpema mpocTos no BuHe paboTomaTesis

BpeMsa mpocTos MO NpMUKMHAaM, He 3aBUCSWMM OT
paboronaTesa u paBoTHUKA

Bpemsa mpocTos NHo BuHE paboTHUKA

OrcrpaneHre orT paboTe (HemomymeHue k paBore)

Cc omaToy (rnocobmeM) B COOTBETCTBUM C
3aKOHOIOAaTeJlbCTBOM

OrcrpaHeHue oT paboTeE (HemomyumeHue kK pabore)

[0 MNpMYMHAaM, IIPenyCMOTPEHHBM 3aKOHOIATEJILCTBOM,

0e3 HauucieHMs 3apabOTHOM IJIaTEHl

BpeMma NpuOCTaHOBKM PabOTH B Cllyuae 3alepXKu
BBIILJIATE 3apPabOTHOM IJIaTH

HepaGounyt omnjlauvMBaeMbll IeHb

JI4

1B

IIp

HC

OB

HB

3B

HH

PII

HII

BII

HO

HEBE

H3

HOI
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