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VTBEP}K)IAIO

1. OBIIME MMOJIOKEHUSA

1.1.Hacrosuiee Ionoxenue paspaGorano B uensix peanusaunu DeaepasibHOrO 3aK0Ha OT
25 nexabpst 2008 rona Ne 273-®3 "O nportuBoseiicTBun KoppyrLiH".

1.2.ITonokeHne 0 KOH(IMKTE HHTEPECOB — 3TO BHYTPEHHHIL JOKYMEHT Y UpexKIeHHS,
YCTAHABJIMBAIOWMH  TOPSIOK  BBIABJICHHS. M YPEryYJIMPOBAHHS KOH(JIMKTOB HHTEPECOB,
BO3HMKAIOWMX Y pPabOTHMKOB B XOJA€ BBINONHEHHS HWMH JOJKHOCTHBIX  (TPYIOBBIX)
00s13aHHOCTEH.

1.3.B Hacrosiwem IlonoxkeHnn nox KOH(GIMKTOM HHTEPECOB TOHUMAETCS CUTyauus, MpH
KOTOPOM JIM4HAS 3aHHTEPECOBAHHOCTh (NpsMas HIM KOCBEHHAs) paGOTHHKA YUPEKACHHS
BAMSCT WIIM MOXET TOBIMATE HAa HAJJICKALIEE WCHOIHEHHE MM JODKHOCTHBIX (TPYIOBBIX)
00513aHHOCTEH M [IPY KOTOPOIi BOSHUKACT HIIM MOXKET BO3HUKHYTD IIPOTHBOPEUHE MEX]ly TUYHOM
3aMHTEPECOBAHHOCTLIO PAOOTHHKA VYUpekKIEHHS M MPaBaMH M 3aKOHHBIMM HHTEpEcamu
YUpEKACHHA, CIOCOOHOE NPHUBECTH K NPHYMHEHHMIO BpeAa NPaBaM M 3aKOHHBIM HHTEpecaM,
MUMYLLIECTBY U (MJIM) 1€J0BOH pernyTaunu Y upexaeHus.

2. KPYT JIML, NOMAJAKOIIUX 1O/1 BO3JAEHCTBHUE
HACTOSAIEIO MMOJIOXKEHUS
2.1. Jleiictene  nactosuero [losoxkeHust pacnpocTpaHsieTcss Ha BceX  pabOTHHKOB
Yupex/ieHuns, BHE 3aBUCHMOCTH OT YPOBHS 3aHMMAEMOI MMM JI0JKHOCTH M Ha (hU3MUECKUX JIHLL,
COTPYZHHYAOIINX C YUPEkK/AECHHEM Ha OCHOBE TPakIaHCKO-TIPABOBBIX [0rOBOPOB.

3. OCHOBHBIE NTPHHLUIIBI YITPABJEHHUSI KOH®JIUKTOM UHTEPECOB B
YYPEXKJIEHUU

3.1.B ocHoBy paboThl 10 yNpaBleHHIO KOH(GIWKTOM HHTEPECOB B YupexkaeHHH
MOJIOKEHBI CIICAYIOLME TPUHLIMIIbI:
-00513aTe/IbHOCTh ~ PACKPBITHSL  CBEIACHHMII O pealbHOM MM [OTEHUMANbHOM KOH(IIHKTE
MUHTEPECOB,;
-HHMBUYaJIbHOE PACCMOTPEHHE M OLEHKE PENyTalMOHHBIX PUCKOB s YUpEKACHHS IpH
BBbISIBJICHUH KQKI0T0 KOH(JIMKTA HHTEPECOB U €r0 YperyIupoBaHHMs;
-KOH(HICHUMATBHOCTb NPOLIecca PACKPLITHSA CBEAEHUH 0 KOHDIUKTE HHTEPECOB H npouecca ero
YPEryJiupoBaHus;



-COONIIONIEHHE  MHTEPECOB  YupekIeHHs | pabOTHUKA [PU  yPErylTHpOBaHMM KOH(IIMKTA
HHTEPECOB;

-3alMTa pabOTHHKA OT MPEC/IEJI0BAHUs B CBS3M C COOOUIEHHEM O KOH(IHMKTE HMHTEPECOB,
KOTOPBIH ~OBIT CBOCBPEMEHHO pPAackpbiT pabOTHMKOM M  yperyiMpoBaH (NMpeAOTBpALLeH)
YupexaeHueM.

4. NOPSI/1IOK PACKPBITHUSI KOH®JIUKTA UHTEPECOB PABOTHUKOM
YUYPEXKIAEHHUA U ITOPSIJIOK EI'O YPEI'YJIUPOBAHMUS, B TOM YUCJIE
BO3MO’KHBIE CI1IOCOBbI PASPEIIEHHWSI BOSHUKIIEIO KOH®JIUKTA
HUHTEPECOB

4.1.Ilpoueaypa packpbiTUsi HHTEPECOB JOBOAMTCS 10 CBEICHHS BCEX pabOTHHKOB
Yupexkaenus. CylecTBYIOT CleyIOIHe BO3MOXKHbBIC BapHaHThl PACKPBITHS KOH(IMKTA
MHTEPECOB:

-PACKPbITHE CBE/ICHHH O KOH(IMKTE MHTEPECOB IPH MpHEME Ha paboTy;

-PACKPBITHE CBEJICHUI O KOH(IMKTE MHTEPECOB MPH HA3HAYEHHH HA HOBYIO JOKHOCTD,
-PaCKpBITHE CBE/ICHUH, 110 MEPE BOSHUKHOBEHHUS CHTYALHi KOH(JIMKTa HHTEPECOB.

- PaCKpbITHE CBEACHHH O KOH(JIMKTE MHTEPECOB B XOJE 3alOJHEHHs JeKJIapauuyu KOH(IUKTA
MHTEpECOB.

4.2. PackpbiTHe CBeIeHHH O KOH(IMKTE HWHTEPECOB OCYLUECTBISETCS B IHCbMEHHOM
Brze. MOXKET ObITh JIONYCTUMBIM EPBOHAYATBHOE PACKPBITHE KOH(DIMKTA HHTEPECOB B YCTHOM
popme ¢ mocneayromeid  GukcauMeil B [HCbMEHHOM BHAe. JIOJKHOCTHBIM  JIMLIOM,
OTBETCTBEHHBIM 3@ MPHEM CBEICHUH O BOZHMKAIOLIMX (MMEIOLINXCSA) KOH(IMKTAX HMHTEPECOB
siBisierest npenacenareib Komucenn no cobnofennio tpeGoBaHuil K ciyKeOHOMY [10BEAECHHIO
pabOTHUKOB W YPETyJIHPOBAHUIO KOH(IJIHKTA HHTEPECOB.

4.3.Yupexnaenue Oeper Ha ceOsi 0043aTesIbCTBO KOH(UACHLUHMAIBHOIO PACCMOTPEHHS
MPEICTABJICHHBIX CBEJCHUH M  yperyaupoBaHMs KOH(aUKTa wuHTepecoB. [locTynuBiuas
uH(popMaLus J0KHA OBbITh TIIATEIBHO MPOBEPEHA YIOJHOMOUYEHHBIM Ha 3TO JOJKHOCTHBIM
JMLOM C LCIIbIO OLICHKH CEPhE3HOCTH BO3ZHUKAKOLIMX A YUpexJeHUs PUCKOB W BbIOOpa
Hanboslee noaxosiel GopMbl yperyanpoBaHusi KOH(MIHKTA HHTEPECOB.

4.4.B wnrtore 3TOH paboTbl YupexIeHHE MOXKET MPUHTH K BBIBOLY, YTO CHTYallHsl,
CBE/JIEHMS O KOTOPOM ObLIM Mpe/CTaBIeHbl pA0OTHUKOM, HE SIBISETCS KOH(PIUKTOM UHTEPECOB H,
KaK CJICJICTBUE, HE HYXKIAETCs B CIELMAIIBHBIX CIIOCO0axX yperyJiMpoBaHUs. YUpekKACHHE TaKxke
MOKET MPUHTH K BbIBOAY, YTO KOH(MIUKT HHTEPECOB UMEET MECTO, U HCII0JIb30BaTh Pa3/InUYHbIe
CrocoObl €ro pa3peleHusi, B TOM 4uce:

-OrpaHMYeHHe A0CTyna paboTHMKA K KOHKPETHOH MHOpMalKMH, KOTOpas MOKET 3aTparuBaTrh
JIMUHbIE HHTEpeChl pabOTHHKA,

-100pOBOJIbHBIA  0TKa3 pabOTHMKA YUpPEeKICHHS WIM €ro OTCTPaHEHHE (MOCTOSHHOE MM
BPEMEHHOE) OT y4acTHs B 0OCYXJIEHHH U IpoLecce MPUHATHS PELIEHHH 10 BOIIpocaM, KOTOpbIe
HAaXOJATCS WIH MOTYT OKa3aTbCsl 110/1 BIMSHHEM KOH(IMKTa HHTEPECOB,;

-[1epPeCMOTpP U U3MEHEHHE QYHKIHOHAIBHBIX 00sI3aHHOCTEH pabOTHHKA;

-repeBo/i pabOTHMKA Ha JOKHOCTb, MPEAyCMaTPUBAIOLLYIO BBIMOJHEHHE (YHKIMOHAIBHBIX
00s3aHHOCTEH, HE CBA3aHHBIX ¢ KOH(IMKTOM HHTEPECOB;

-0TKa3 pabOTHMKA OT CBOErO JIMYHOrO HMHTEpeca, MOPOKIAIOUIEr0 KOH(JIMUKT ¢ MHTEPECAMMU
YupexaeHus;

-YBOJIbHCHHE pabOTHHKA W3 YUPEexACHHUS 110 MHULIHATHBE PabOTHHKA.



- YBOJIbHEHHE pabOTHHKA MO MHHLMATHBE paboTomaress 3a COBEpIICHHUE JUCUMIUIHHAPHOTO
ITOCTYIKA, TO CCTh 32 HCHCIIONIHEHHE HITM HEHA/IJIEKALIEE UCTIOJHEHHE PAOOTHHKOM 110 €r0 BUHE
BO3JIO’KCHHBIX Ha HETrO TPYAOBBIX 00g3aHHOCTEH.

4.5.IpuBeeHHBIH NepeueHb crocoboB paspelleHus KOHMIHKTa HHTEPECOB HE SIBJIIETCS
HCYCPNBIBAIOIIAM. B KakI0M KOHKPETHOM Cllyyae MO JOrOBOPEHHOCTH YHUPEKACHHS U
pabOTHHKA, PACKPBIBLIErO CBEACHHS O KOH(MIMKTE MHTEPECOB, MOTYT ObITh HAilEHBI MHDIC
(bopMbI ero yperyanpoBaHusi.

4.6.I1pu paspewenuu nmerouerocs KOH(INKTa HHTEPECOB ClEAYeT BBIOpATh Haubosee
«MSATKYI0» MEpY YPEryJMpOBaHHSI M3 BO3MOXKHBIX C YYETOM CYIIECTBYIOLIMX OOCTOSITE/ILCTB.
bosiee xecTkne mMepbl ciesyer Henmonb30BaTh TONLKO B Clydae, KOIJIAa 9TO BbI3BAHO peaabHOM
HCOOXOAMMOCTBIO WJIM B Cilyuyae, eciii 0OJiee «MATKHE» Mepbl OKA3aluCh HEIO0CTATOUYHO
ddpdekruabiMi. Tlpy NpuHATHH pewieHHs o BbIGOpPE KOHKPETHOrO MeTOja paspeuieHust
KOH(JIMKTA MHTEPECOB BaKHO YYMTHIBATH 3HAYMMOCTH JMYHOTO MHTEepeca pabOTHUKA W
BEPOATHOCTb TOrO, 4TO STOT JIMYHBIA HHTepec OymeT peanu3oBaH B yiiepd HHTepecam
YupexeHusl.

4.7. B cnyyae coBepuieHHss pabOTHMKOM YMBIIUIEHHBIX ACHCTBHIA, NPUBEILINX K
BO3HWKHOBEHHIO KOH(JIMKTAa HHTEPECOB, K JAHHOMY pPabOTHHKY MOTYT OBITb IPHMEHEHbI
AUCUHWIUIMHAPHBIC  B3bICKaHWs, MpPEeayCMOTpeHHble TpynoBbIM  KoaekcoM  Poccuiickoii
Ddenepauuu.

4.8. PykoBomutenem VupexJIeHMs M3 udcia  pabOTHHKOB HAa3HAYaeTCs  JIMILIO,
OTBETCTBCHHOE 3a PHEM CBEACHHI O BO3SHUKAIOILIMX (MMEIOIINXCs) KOH(IUKTAX HHTEPECOB.

4.9. B Vupexaennu ans psga paGOTHUKOB OPraHM3yeTcsl €KEroJHOE 3aroHEHHE
JEKJIapalii KOH(MIMKTA MHTEPECOB.

4.10. ®opma geknapauMu O KOH(JIMKTE WHTEPECOB SABIAETCA TNPHIOKEHHEM K
HacrosweMy [lonoxeHuro.

4.11. PaccmoTpeHune MpeACTaBICHHbIX CBEACHUH OCYLIECTBIISAETCS KOMHCCHEH 110
YPETryJIMPOBAHHIO KOH(IUKTA HHTEPECOB.

4.12. TloctynuBmas  uHpopmalMs  J0/DKHa  ObIThb  TUIATENHO  NpoBEpeHa
YIOJIHOMOUYEHHBIM Ha 3TO JOJDKHOCTHBIM JIMLIOM C LIEJIbI0 OUCHKH CePbe3HOCTH BO3HHUKLIUX UIs
Yupexienus pucKoB M BbIOOpa Haubosee MOAXOISIUECH (OPMbI YperylIupoBaHus KOH(IMKTA
MHTEPECOB.

4.13. Ilo pesympbraTaM TpPOBEPKH TMOCTYNUBILEH HWHOOPMALMH JIOIKHO OBITH
YCTaHOBJICHO, SIBJISICTCS MJIM HE SABJAETCS BO3HHUKIIAS  (CrOcOOHAs BO3HHKHYTh) CHTYyallus
KOH(JIMKTOM UHTEPECOB.

4.14. Cyuryauus He ABJAOIIAsCH KOHPIUKTOM HHTEPECOB, HE HYXkKIAETCs B CIICLMAIbHbIX
cnocobax yperyJinpoBaHusi.

5. OBA3AHHOCTHU PABOTHUKOB B CBsI3U C PACKPBITUEM H
YPEI'YJIMPOBAHUEM KOH®JIUKTA HHTEPECOB

5.1.I1os10%eH1EM yCTaHABIIMBAIOTCS CIIEAYIOLNE 00A3aHHOCTH PAOOTHUKOB B CBSA3H C
PAaCKpLITHEM U YPErYJIUPOBAHHEM KOH(JIMKTAa HHTEPECOB:
-MpY  MPUHATHU PCIICHHH 110 [EJOBBIM BOINPOCAM M  BBIIIOJHEHHS CBOMX JOJKHOCTHBIX
(TpYZAOBBIX) OOSI3aHHOCTEH PYKOBOACTBOBATBCS MHTEpEcaMH Yupexk/IeHHs — 0e3 yuera CBOMX
JIMYHBIX MHTEPECOB, MHTCPECOB CBOMX POACTBEHHMKOB (CYHNPYTH, JETH, POIHUTEIH, OpaThs,
CECTpbI, & TakKe OpaThsl, CECTPhI, POAUTENH U A€TU CYNPYTOB, CYNPYTH A€Teil) H Apy3eil;



-n30erath (110 BO3MOKHOCTH) CHUTyalUMil M OGCTOSTEbCTB, KOTOpbIE MOTYT TPHBECTH K
KOH(JIMKTY HHTEPECOB;

-PacKpbIBATE BOSHUKIINH (PeaibHbIi) WM NOTEHUHMAIbHBIH KOH(IUKT HHTEPECOB:
-COACHCTBOBATh yPEryIMPOBAHHIO BOSHHUKILETO KOH(IMKTa MHTEPECOB.

6. IPOLUEJYPA YBEAOMJIEHUS PABOTO/JATEJIS
O HAJIMYUHU KOH®JIMKTA HUHTEPECOB HJIM O BO3MOXHOCTH ETr'O
BO3HUKHOBEHMUSI.

6.1.PaborHuk 00s3aH yBeloMIsITH paboToaartess B JHIe PyKOBOANTES YUPEKICHHUS O
Kax10M cjy4ae BO3ZHMKHOBEHHS y HETO JIMYHOH 3aMHTEPECOBAHHOCTH (BO3MOMXKHOCTH
IOJIyHCHUSL B CBA3H C MCIOJHEHHEM TPYIOBLIX OO0SI3aHHOCTEH [OXOJ0B B BHJAE JCHET,
UEHHOCTEH, MHOIO WMYLIECTBA, B TOM YMCIC WMYLIECTBEHHBIX [PaB, HIH ycayr
MMYIIECTBEHHOIO XapakTepa Juisi ceOst WM IS TPEThUX JIMLL), KOTOpask MPUBOJANT WM MOXKET
NPUBECTH K KOHMIUKTY HHTEPECOB.
Koninkr uHTepecoB - cuTyaums, npu KOTOPOH JMYHAs 3aMHTEPECOBAHHOCTb PabOTHHKA
BJIMACT WJIM MOXKET NOBIMATHL HA HAJIC/KALIEE MCIIONHEHHE UM TPYIOBBIX 00S3aHHOCTEH: NpH
KOTOPOH ~ BO3HMKAaeT WM  MOKET  BOSHHKHYTb  NPOTHBOPEUHE  MEXIY  JIMYHON
3aMHTEPECOBAHHOCTLIO PabOTHUKA M MPAaBAaMM, M 3aKOHHBIMH HHTEPECAMM TFOCYIAPCTBEHHOIO
YUpEKICHHUA, PADOTHUKOM KOTOPOrO OH SBJIAETCS, CIIOCOOHOE MPUBECTH K NMPUYMHEHHIO Bpe/a
MUMYLIECTBY W (MJIM) N€J0BOH peryTaluy JaHHON OpraHu3alMu.

6.2.VBenomienue opopmisieTcs B MHCbMEHHOM BHJIE B ABYX IK3EMILISPaXx.
IlepBbiii  oksemiuisp  yBenomileHMst pabOTHHK — [epefacT PYKOBOAMTENIO  YUPEKACHHS
HE3aMEUIMTE/IbHO, KaK TOJIbKO CTAHET M3BECTHO O HAJIMYMM KOHQIIMKTA MHTEPECOB WM O
BO3MOKHOCTH ~ €r0  BO3SHHKHOBEHHs. BTOpOW  SK3eMIUISIp  yBEJIOMIICHHS, 3aBEPEHHbIMH
PYKOBOJIMTEIEM YUPEKACHHsI, OCTacTCs y pabOTHMKA B KauyecTBE MNOATBEPXkIcHUs (hakra
[PEJACTABIICHUS] YBEJOMJICHHUSL.
B ciydae ecnu paboTHUK He MMeeT BO3MOXHOCTH TepeaTh YBEAOMJICHHE JMYHO, OHO MOYXKET
ObITb HANpaB/ICHO B AJPEC YYPEKACHHUS 3aKa3HbIM [HCHMOM ¢ YBEJOMJICHHEM M OIUCHIO
BJIOKCHHSL.

7. MOPSAJIOK PETUCTPALIMH YBEJJOMJIEHUN

7.1.YBenoMeHUss O HAIMYMM KOH(MJIMKTa HHTEPECOB WM O BO3MOMKHOCTH €ro
BO3HUKHOBEHHS PETMCTPUPYIOTCS B JICHb MOCTYILICHHUS.

7.2.Peructpanus yBeAOMIICHUH TPOU3BOJUTCS OTBETCTBEHHBIM JIMIIOM B JKypHAJe yueTa
YBEIOMJICHHH, JINCTbI KOTOPOT'O JIOJKHBI ObITh NPOHYMEPOBaHbI, MPOLIHYPOBAHBI M CKPETJICHbI
MOAINCHIO PYKOBOAMUTENS YUPEIK/ICHHUS U MTEUaThIO.
B xypHane yka3blBaloTCA:
- NOPSI/IKOBBIA HOMEp YBEIOMJICHMUS;
- JlaTa U BpeMsl IPUHSATHS YBEIOMIICHHUS
- (haMHIMA U HHULMAJIBI pabOTHHUKA, 0OPATHBLIETOCS C YBEOMIIEHHEM;
- JlaTa ¥ BpeMms Nepeaayu yBeJOMIIeHUs paboToIaTelo;
- KPaTKOE COJAEpkKaHUE YBEIOMJICHHUS;
- (haMuJIMS, MHULHKAIBL M MTOANKCH OTBETCTBEHHOTO JIHLIA, 3aPErHCTPUPOBABLLENO YBEIOMIICHHE.

7.3.Ha yBeOM/ICHHH CTaBUTCS OTMETKA O €ro MOCTYILUICHHH, B KOTOPOM YKa3bIBAKOTCS

Jlata rocTyIjIeHHs U BXOAALIUH HOMED.



7.4.Ilociie perucTpanuy yBeAOMIIEHHS B IKYpHAJIE perucTpaluny OHO Tmepegaercs Ha
PacCMOTPEHHE PYKOBOAMTEIIIO YYPEXKACHHUS: HE MO3/1HEe pabovero JHs, CeAyIOLIero 3a AHeM
PErucTpaluH YBEIOMIICHHUS.

8. NIOPANOK NPHUHATHUSA MEP 110 I[IPEJOTBPALLEHUIO
U (WIN) YPET'YJIMPOBAHUIO KOH®JIUKTA UHTEPECOB
8.1.B  Tedenne 3-x pabounmx [JHEH pPyKOBOAMTENb yUpEkKACHHS paccMarpuBaer
[TOCTYNHBIICE YBCAOMJICHHE M NPHHUMACT PCUICHWE O Mepax [0 MPEAOTBPAILCHHIO MU
YPEryJIMpoBaHHIO KOH(IMKTa WHTepecoB. [IpeJoTBpallienre Uik yperyiipoBaHie KOH(]IIHKTa
HHTCPECOB MOXET COCTOATh B M3MCHCHHWH JIOJDKHOCTHOTO TONOKEHHMs (IlepepacrpeaeieHHu
(yHkuni) paboTHHMKA, SBIIAIOLIErOCss CTOPOHON KOH(IMKTA MHTEPECOB, BIUIOTH [0 €ro
OTCTPAHCHUS OT UCHOJHEHHSA JO/KHOCTHBIX O0SI3aHHOCTEH B yCTaHOBICHHOM nopske. Kpome
TOTO, MOTYT ObITh [IPHHATBI HHbIE MEPBI 110 PELICHHIO PYKOBOAUTENS YUPEKICHHS.
8.2.PelieHne  pykoBOaMTENs yUpeKIACHHS O Mepax [0 [PeIOTBPALIEHHIO WIH
YPEryIMpOBaHHIO KOH(IMKTA HHTEPECOB NPUHUMAETCs B (JOpMe NpaBoBoro akta. KoHTposb 3a
peanusauMell JaHHOTO IPaBOBOrO aKTa OCYLIECTB/SETCS JIMLIOM, OTBETCTBEHHbIM 34
NPOGUIAKTHKY KOPPYTIHOHHBIX PAaBOHAPYIIEHHI B YUPEXKACHHH. YBEJOMICHHE O HATUYHH
KOH(JIMKTa MHTEPECOB HIIH O BO3MOKHOCTH €0 BO3HUKHOBEHHS MPHOOLIACTCS K JTMYHOMY JIeNTy
pabOTHHKa. '



