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Hacrosime [lpaBuma ompenenstor TpygoBoit pacmopsmok B AHO IO
«KOHTPOJIb» mnoOpsA0OK IpHemMa | YBOJbHEHHS PpabOTHMKOB, OCHOBHBIE
06S3aHHOCTH PabOTHUKOB M aJMMHHMCTPALMH, PeKMM pabovero BpEeMEHH H €ro
HCIIONB30BaHMeE, a TAKKe Mephl TTOOLIPEH s ¥ B3BICKaHMUs 33 HapyLIEHUe TPYI0BOi
JUCLUATIIHHBEL.

1. IPUEM HA PABOTY U YBOJIbHEHHE

[Tpuem Ha paboTy.

1.1. Ilpuem Ha paboTy B OpraHM3allMiO [POU3BOAUTCHA  Ha OCHOBAHWH
3aKJIIOYEHHOTO TPYI0BOrO JJOroBOpa.

1.2. Ilpu 3aKmioueHMM TPyZOBOro Joroopa paborTosarens —00si3aH
noTpedoBaTh OT NOCTYIAKOIIETO:

— OyMaXHYIO TpPYIOBYIO KHIDKKy BMECT€ CO CBEACHUSMH O TPY/IOBOH
JeSTeNbHOCTH WIIM TOJBKO CBEIeHHs 0 paboTe B JIEKTPOHHOM BH/IE B COOTBETCTBUH
co crarbeeii 66.1 TK;

— IaCTIOPT HJIM MHOH JOKYyMEHT, y0CTOBEPSIOLIMH JINUHOCTD;

— JIMIUIOM WM MHOHM JOKYMEHT O IIOJy4eHHOM 00pa30BaHMH (IIOJHOM HIIH
HerojaHoM) M (WiaM) [JOKYMEHT, [OATBEPKAAIOIMK  CHNEHHalbHOCTh  HITH
KBaJTU(DUKALMIO;

— CTPaxoBOE CBUIETENBCTBO I'OCYAapCTBEHHOIO EHCHOHHOTO CTpaxoBaHMs
wma popma AJIM-PEL. Ecau y HoBoro corpynnuka ner CHHAJIC, To nomounb emy
3aperucTpupoBathest B cucteme IleHcHoHHOro (OHAA M MOTYYHThH dopmy AJIU-
PEI";

— JIOKYMEHTBI BOMHCKOTO y4eTa — JUIs BOEHHOOOS3aHHBIX U JIMII, MMOUIEKAIIHX
NPU3BIBY HA BOGHHYIO CITyXkOY.

B mensx Oosiee IMOJHOM OIEHKH MPO(ECCHOHANBHBIX W [IEJOBBIX Ka4eCTB
npMHHMaeMoro Ha paboty paborTHuKa paboTojaresib MOXKET NPENIOKUTE eMy
[pECTABUTh KPATKyH IMCbMEHHYIO XapaKTepuCTHKY (pestome) BBITTOJIHAEMOM
panee paGOTHI, NMPOBEPHTH YMEHHE IOJB30BaThCs OPITEXHUKOM, paboraTe Ha
KOMITBIOTEpE H T. I,

[IpueM Ha paboTy B OpraHM3allMi0 OCYIIECTBISAETCHA, Kak MpaBuio, ¢
IPOXOKAEHUEM UCIIBITATEILHOIO CPOKa MPOJOJDKUTEILHOCTBIO OT OAHOTO 10 TPEX
MecsleB. YcioBue 00 WCIBITAHUU JODKHO OBITH MPsAMO yKa3aHO B TPY10BOM
JIOTOBODE.

Ilpuem Ha paboTy odopMIISeTCs: IPUKA30M, KOTOPbIH 00bsABISETCS PAOOTHUKY
[OJ POCIIHCH B TPEXTHEBHBIN CPOK CO JHs (paKTHIECKOro Hayana padoThl.

1.3. Tlpm nocrymwieHnn paGoTHMKa Ha paboTy WM IMEpeBOAE €ro B
yCTAHOBJIEHHOM TIOpSiZIKE Ha APYTyro paboTy paboTonareins o0Os3aH:

— 03HAKOMHTH €ro ¢ TOpY4YeHHOH paboTOii, YCIOBHUAMM W OIUIATOM TPYy.Ia,
pa3bACHUTH PAOOTHUKY €ro npasa U 00A3aHHOCTH;

— O03HAaKOMUTb ¢ Hactosmumu [IpaBwiaMu H JAPYTMMH  JIOKaTbHBIMH
HOpPMAaTHBHBIMU aKTaMH;

— MpPOBECTH MHCTPYKTAX [0 TEXHHKE O0e30TacHOCTH, IPOU3BOACTBEHHOH
CaHMTApUHM, [POTHBONOXXKAPHOHW OXpaHe M JPYT'UM IpaBHiaM OXpaHbl Tpyaa H I10
003aHHOCTH COXPAHEHMs CBEJEHMH, COCTABISIONMX KOMMEPYECKYIO —TalHY




OpraHM3allM{, ¥ OTBETCTBEHHOCTH 3a €¢ pasliallicHhe WM Mepelaty APYyTUM
JULAM.

Otcrpanenue oT paboTBL

1.4. PaBoTomaTenb He JOMycKaeT K paboTe paboTHHKA:

— [OABHBLIErOCcs Ha paboTe B COCTOSHUH AlIKOTOIBHOI0, HAPKOTHIECKOrO HIlH
HHOI'O TOKCHYECKOTI'O OIbsIHEHNS;

— He MpOLIEJIIero B YCTaHOBJICHHOM IIOPAZIKE o0y4yeHHe W IPOBEPKY
3HAHUI M HaBBIKOB B 00JIaCTH OXpaHbl TPY/1a;

— He NPOLIEIIIEero B yCTAHOBICHHOM NOPS/IKE o0si3aTeNbHbIH MeIMIIHHCKUH
ocMotp  (obcienoBanue), @ - TaKKe obsi3aTelbHOE  TICHXWMATPHYECKOe
OCBHIETE/ILCTBOBAHKE B CIIydasx, PeLyCMOTPEHHBIX (e/epanbHbIMKU 3aKOHAMH U
MHBIMM HOPMATHUBHBIMH ITPABOBLIMH aKTaMH Poccuiickon Dejiepaliui;

— TpH . BHIABJIEHMH B COOTBETCTBUM C MEJMIMHCKHM 3aKIIOYCHUEM,
BBIIAHHBIM B IIOPSJKE, YCTAQHOBIEHHOM (efepalbHbIMKU 3aKOHAMH W HHBIMH
HOPMATHBHBIMH IIPABOBBIMH AKTAMH Poccuiickoii ®ezepalyu, IpOTHBONOKA3aHHUH
JUTS BBINOJTHEHHUs pabOTHMKOM paboThl, 00y CIOBICHHON TPYIOBBIM I0TOBOPOM;

~  §pd OKOHYAHHH CpOKa [eCTBHA CIEUMAIBHOrO IpaBa paboTHHKA
(JINLIEH3MH YacTHOTO OXPAaHHHKA, PABO Ha YTPaB/eHNHe TPAHCTIOPTHLIM CPEACTBOM,
MpaBo HAa HOIIGHHE OpPYXHS, W MHBIX CHCHUANbHbIX npaB) Paboronmarens,
PYKOBOJICTBYSICH HAacTBIO IISATOH CTaThbH 76 Tpymosoro kojekca Poccuiickon
®epepanuu, 06s3aH OTCTPaHUTh PaGOTHUKA OT HCIOIHCHHUA TPYIOBBIX GbyHKIHUH Ha
CPOK JI0 ABYX MecsleB. B ciyyae orkasa PaGoTHHKa MPOUTH NEPETIOATOTOBKY AJIS
MpOJJIEHHs! TeUCTBHS YAOCTOBEPEHHUs YaCTHOTO OXpaHHMKA PaGoTonarenb BIIpaBe
pacTOprHyTh  TPYAOBOHM  JIOroBOp € PaboTHMKOM 10  OCHOBaHMAM,
IIpeayCMOTPEHHBIM MYHKTOM 9 YacTH nepsoit crateu 83 TpynoBoro Konekca
Poccuiickoit Denepanv.

~ 10 TpeGOBaHMIO OPraHOB WJIM MO/DKHOCTHBIX JIML, YHOTHOMOHYCHHBIX
denepasbHBIMM  3aKOHAMH M HHBIMH  HOpMaTHBHBIMH [IPaBOBBIMM ~ AKTaMU
Poccuiickoit ®enepaliyu,

— B IPYTHX CIy4asX, IPeTyCMOTPEHHBIX (enepanbHBIMU 3aKOHAMU U HHBIMH
HOPMATHBHBIMHU IIPABOBBIMU aKTaMU Poccuiickoit Penepaiiui.

PaGorojiatenb OTCTpaHseT OT paboThl (He HONMyCKAaeT K pabote) paboTHHKA Ha
BeCh [IEPHOJl BPEMEHH J10 YCTPAHEHHs 00CTOSTENBCTB, IBUBLIMXCS OCHOBAHUEM JUTA
OTCTpaHeHHs OT pabOThI MJIH HEAOMYIIEHHS K pabore.

B mepuoj OTCTpaHeHHs OT paGoThl (HEAOMyIIEHHS K paGote) 3apaboTHast
mata pabOTHHKY HE HAYMCIISEeTCs, 33 MCKIIOYEHHEM Cllydacs, peyCMOTPEHHBIX
TpynossiM KozgekcoM P® uid MHBIMH demepanbHBIME 3aKOHaMH. B ciydasx
oTCTpaHeHHs OT paboThl PaGOTHMKA, KOTOPBIH He MpOLIe oOyueHue U MPOBEPKY
sHaHMH W HABHIKOB B OONAcTM OXpaHel Tpyda, JHOO 00s13aTesIbHBIH
TpeBAPUTENBHBIA WM NePUOUYCCKIH MeMIIMHCKHH ocMoTp (0bcienoBanue) He
[10 CBOEi BHHE, eMy IPOM3BOJUTCS OIUIaTa 3a BCE BPEMs OTCTPAHEHHMA OT paboThl
Kak 3a [pOCTOM.

[TopsiiOoK YBOJIBHEHHMS

1.5. IlpexpalleHre TPYIZOBOIO J0roBOpa MOXET MMETh MECTO TOILKO IO
OCHOBAHHUAM, TPELYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEILCTBOM.




PaGOTHHK MMEET IPaBo PAaCTOPTHYTh TPYAOBOU JIOTOBOD, 3aKJIFOYEeHHBIH Ha
Heolpe/IeeHHbIH CPOK, MMCBMEHHO MpPefynpeauB 00 3TOM paborojaTens 3a JBe
Hemenu. TTo MCTEYEHMH YKA3aHHOTO CPOKa MHPEeIyNpexieHust o0 yBONbHEHHH
paGOTHMK BIpaBe NpeKpaTMTh paboTy, a paborojaresns o0si3aH  BBIAATH €MY
TPYNOBYIO KHHKKY M IPOM3BECTH ¢ HMM pacder. 1o OrOBOPEHHOCTH MEMLy
paGOTHUKOM M aJMHMHHCTpalMed TPYJOBOH J0rOBOP MOXKET OBITH PacTOPrHYT B
CPOK, O KOTOPOM MPOCHT PabOTHHUK.

CpouHBIii TpYAOBOH JOrOBOP MOXKET OBITH PAcTOPTHYT MO WHUIMATHBE
paGOTHMKA, 1O COINAIICHHIO CTOPOH H HHBIM OCHOBAHMSM, MNPEIyCMOTPCHHBIM
TpynoBbiM KozekcoM PO.

TIpexpaleHne TPy A0BOTro 0roBopa opopMIIsSeTCs IPUKa3oM I10 OpraHH3atiy.

JlHeM YBOJBHEHHS CUWTAETCS MOCTEeNHMH JeHb pabOTBI 3a MCKIOYCHHEM
cirydaeB, Korja paGOTHHK (aKTHYecKd He paboTa, HO 32 HAM B COOTBETICTBUU €
TPY/I0BBIM 3aKOHOJATEIbCTBOM COXPAHATIOCH MECTO paboThI (JOIKHOCTB).

2. OCHOBHBIE ITPABA, OBSI3AHHOCTU U OTBETCTBEHHOCTD
PABOTHHUKOB

2.1. PaGOTHHK MMEET MpaBo Ha: -

— mpeziocTaByieHue eMy paboThl, 00YCIOBICHHOH TPYI0BBIM I0TOBOPOM;

— pabouee MeCTO, COOTBETCTBYIOIIEe YCJIOBHAM, IpelyCMOTPEHHBIM
rocylapCTBEHHBIMH CTaHapTaMK OpraHU3aluy 1 0e30macHOCTH TPYa,

— CBOEBPEMEHHYIO | B [IOJHOM 00beMe BBITIIATY 3apIUIaThl B COOTBETCTBHH CO
cBoell  KBanU(UKALMEH, CIOKHOCTHIO TPYAa, KOJIMYECTBOM M Ka4CCTBOM
BBINIOJIHEHHOM paboTBhI;

— OoTIBIX, 00ECIIeYHBaEMBIi YCTAHOBICHHEM HOPMAIBHOH NPOIO/DKHTEIBHOCTH
paboyero BpeMeHHM, MPEeIOCTaBICHUEM €XEHEIEIbHBIX BBIXOIHBIX JHel, HepabounXx
Tpa3HAYHBIX JAHEH, OIIa4uBAEMBbIX €XKETO/IHBIX OTITyCKOB;

— MOJHYIO JOCTOBEpPHYIO HH(OpMAIuI0 00 yCIOBUAX TpyAa H TpeboBaHHAX
OXpaHbl TpyJa Ha paboyeM MecTe;

— npodecCHOHATBHYIO TOArOTOBKY, MEPeroAroToBKY M IOBBILICHHE cBoeH
KBanM(UKALUK B IIOPSJIKE, yCTAHOBICHHOM 3aKOHOATEILCTBOM PO;

— yyacTMe B  YIpaBIGHHH  OpraHusalueds B NPeLyCMOTPCHHBIX
3aKoHoarebcTBoM PD dopmax;

— 3alUTy CBOMX TPYAOBBIX NpaB, CBOOOX M 3aKOHHBIX MHTEPECOB BCEMH HE
3aMpeleHHbIME 3aKOHOM CIIOco0amu;

— BO3MelIeHHEe Bpe/d, MPUUMHEHHOIO €My B CBA3M C HCIOJHCHHEM MM
TPYJOBBIX OOS3aHHOCTEH, M KOMIIEHCAIMI0 MOPAILHOrO Bpeaa B IOPAAKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Pd;

— obs3aTeNbHOE COLMAIBLHOE CTpaxoBaHUWE B CllydasX, IPelyCMOTPEHHBIX
3aKoHOoaTeIbCTBOM PO.

2.2. PaGoTHuKH 00111ecTBa JOIKHBIL:

— 106POCOBECTHO BBIMOJHATH CBOM TPY/OBbIE 00A3aHHOCTH, CBOCBPEMEHHO 1
TOYHO BBHIMOJHATH BCIO MOPY4YEHHYIO pafoTy, He JOMycKaTh HapylIeHWH CpoKa
BBINOJTHEHMS] 3aJlaHuii, HCIIONB30BaTh Bce pabouee Bpems IO Ha3HAYCHUIO,



BO3/IEPKMBATLCS OT JAEHCTBUH, OTBIEKAIOLIMX OT BBINOJHEHHS MPAMBIX TPYIOBBIX
obs3anHocTell, cobmogaTte TpyaoByw mucuuiuinHy M [lpaBuma  TpyZOBOrO
pacrnopsiiKa;

—  yaydmaTth ~— KauecTBO  paboThl,  MOCTOSHHO  IOBBILIATH CBOM
npoQecCHOHANBHBIN U KyJILTYPHBIH YPOBEHb, 3aHUMAaTHCH caMo00pa30BaHUEM;

— MOJepKUBATh YKCTOTY M IOPAIOK HA CBOeM paboyeM mecte, B CITy’KeOHBIX
M ApYrMX TOMEIIEHHsX, COOMoaTh yCTAHOBJICHHBIH MOPANOK XPaHCHHS
JIOKYMEHTOB M MaTe€pHaJlbHBIX LIEHHOCTEH, COOII0OAaTh MOPSAOK J1e/I0NPOU3BO/CTBA;

— 3¢ }EeKTUBHO KCIIOIB30BaTh NEPCOHATBHBIC KOMIBIOTEPLI, QPITEXHHUKY H
apyroe o6opy/OBaHHe, 3KOHOMHO M Pal[HOHAIBHO PAacXOJ0BaTh MaTepHabl 1
SHEPTHIO, MHBEHTaph W JPYrHe MaTepuallbHble Pecypehbl, OEpeKHO OTHOCHTBCS K
HUMYILECTBY paboToaarens,

— coOmopaTh HOPMBI, TMpaBWja M HMHCTPYKIMH [0 OXpaHe Tpyna,
POM3BOICTBEHHYIO CAHUTAPHIO, IPABHJIA POTHUBOIOKAPHON GE30MaCHOCTH;

— He pasramarh kak B Poccuu, Tak ¥ 3a pyOeKoM CBeJIeHHs, MOJy4CHHbBIC B
CHILy CIIY)KeOHOrO IOJOXEHHs W COCTABISIOUINE KOMMEPUYECKYIO (cityxebHy10)
TaifHy, paclpoCTpaHEeHHe KOTOPOH MOXET HaHecTH Bpei paboTojaTeno ()
JIpyruM paOOTHHKaM;

—  BBHINOJHSTH WHBlE  O0A3aHHOCTH,  MPEIyCMOTPEHHBIE  TPYAOBbIM
3aKOHO1aTeIbcTBOM PO,

2.3. Kpyr o6s3aHHOCTeH, KOTOpble BBINONHACT KaXABIH PaOOTHHK IO cBoeH
CIIeLIMATBHOCTH, KBaIM(HUKALUH, JODKHOCTH, ONpe/ieNieTcs TPy A0BbIM 1I0rOBOPOM
¥ (M1M) JOJDKHOCTHON MHCTPYKIMEH.

2.4. PaboTHUK 0053aH BO3MECTHTH PabOTONATENIO IPHINHEHHBIH eMy [PSIMOH
neficTBuTe bHBIH  yulep6. HemomydenHsle  goxoisl  (ymylUeHHas — BBIroJa)
B3BICKAHHIO ¢ paboTHHKa He monexar. PaGOTHMK HeceT MaTepHallbHyIo
OTBETCTBEHHOCTh KAaK 3a TPSAMON JeHCTBUTENbHBIH yIuepd, HEenocpeJCTBEHHO
[PUYMHEHHBIH UM paboTOAATeNO, TaK U 3a yuepO, BOSHUKIIUK y paboronatens B
pe3ysbTaTe BO3MELIEHHs UM ylepOa HHbIM JIHLAM.

3. OCHOBHBIE ITPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTb
PABOTOJATEJIS
3.1. PaGoroaaresnb UMeEET IIpaBo:

— 3aK/TI0YaTh, U3MEHSATh U PACTOPraTh TPYIOBBIE JOTOBOPHI ¢ paOOTHHKAMH B
NOPS/IKE ¥ HA YCIOBUAX, KOTOPbIE YCTAHOBJIEHBI 3aKOHOAATENECTBOM Pd;

— BECTH KOJIJIEKTUBHBIE IIEPErOBOPHI U 3aKJII0YaTh KOJUIEKTUBHBIE [I0TOBOPBI;

— MOOMIPATH PaGOTHUKOB 32 100POCOBECTHBIH 3P PEeKTUBHBIN TPYL;

— TpeboBaTh OT PabOTHHKOB HCIOJHEHHS HMH TPYIOBBIX 00si3aHHOCTEH H
Gepe’kHOro OTHOIUEHWS K MMYIIeCTBYy paboTojaresiss M JIpyrux pabOTHUKOB,
cobmonenus [IpaBui TpyI0BOrO pacropsiika OpraHu3aluy;

— mpuBNeKath pabOTHUKOB K JIMCUMIUIMHADHOH M MaTepUalbHON
OTBETCTBEHHOCTH B IOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM PO

— NPHHUMATb JIOKAJIbHbIE HOPMATHBHBIE AKTHI;

— co3maBaTh oObenMHEHHs paborojaTeneil B LENAX MPeJCTaBUTEIbCTBA U
3alMThl CBOMX HHTEPECOB U BCTYNATh B HUX.



3.2. Paboronarens 00si3aH:

— cobmronaTh 3aKOHOAATENBCTBO O TPYyAE, JOKajlbHble HOPMATHBHbBIC aKTBHI,
yCIIOBUS TPYJAOBBIX JOIOBOPOB,

—  mpepoctaBnsATh  paboTHHKaM — paboTy, OOYyC/IOBICHHYIO — TPYIOBBIM
JOTOBOPOM;

— NPaBMJILHO OPraHU30BBIBATh TPy PaOOTHUKOB Ha 3aKPEIIEHHBIX 32 HUMH
paboumx MecTax, 0OecrednB HeOOXOMMMBIMI PHHA/IEKHOCTAMA U OPrTeXHHKOH,
co3ziaBasi 3/I0pOBbIe U Oe30MacHbIe YCI0BHs TPY/a, COOTBETCTBYIOLIHE MPABHIIaM I10
oxpaHe TpyAa (TexHHKe 0e301acHOCTH, CAaHUTApPHBIM HOpPMaM, NPOTEBONOKAPHBIM
npaBUiIaM);

— obecreyrBarh CTPOroe COOMIOAECHHE TPYAOBOM JAUCLMILIMHBL, OCYIIECTBIIATH
OpraHU3alMOHHYI0 paboTy, HANpaBlIeHHYI0O Ha yCTpaHEHHE MO0Tepb padoyero
BpEMEHH, IPUMEHSATH MEPhI BO3ACHCTBHS K HAPYLIMTENSAM TPYJ0BOM JMCHUILIMHbIL;

— cobII0aTh OrOBOPEHHbIE B TPYAOBOM noroBope, Ilonoxenuu 06 orurare
tpyaa u [ToNOKXEHHH O NPEMHUPOBAHHMH YCIOBUS OIIAThl TPY/a, 3apaboTHas miata
paGOTHHKY BBIIAYMBACTCSA 1BAa Pa3a B MECSI[ IyTeM IepEeuUCICHHUs [ECHEKHBIX
Cpe/CTB Ha cyeT paboTHHKA B OaHKe MJIM 4Yepe3 Kaccy OpraHM3alliM B CIIC/YIOIIHe
CPOKH:

«29» yncia Mecsina 3apaboTHas IUlaTa 3a IEepBYIO ITOJTOBHHY TEKYyIIEro Mecsia
BBIIUIAYMBAET IPONOPIMOHATEHO OTPabOTaAHHOMY BpEMEHH M (PUKCHPOBAHHON CyMMOH
(IS COTPY/IHMKOB, K KOTOPbIM IPAMEHSETCS CYMMHPOBAHHBIM y4eT paboyero
BPEMEHHN);

«14» cneayromiero Mecsia - ocTaBascsa 4acte. B ciydasx, Koraa ykasaHHbIe
yuclla TPUXOMATCS HA BBIXOAHBIE WJIM IpPa3JAHUYHBIE JHM, JHAMH BBIUIATDI
3apIuiaThl (aBaHca M0 3apIulaTe) cIeIyeT CUMTaTh pabodne IHH, HENOCPEACTBEHHO
MIpe/IEeCTBYIOLIUE BBIXOIHBIM (TTPa3IHUYHBIM) AHSM.

—  CcrocoOCTBOBATH  MOBBILEHHK  KBalW(UKAlMd  pabOTHHKOB U
COBEPILEHCTBOBAHUIO UX NPOPECCHOHAIBHBIX HABBIKOB IyTE€M HAMpaBIeHUs Ha
KypChl U TPEHHHIH,

— obecrieunBaTh OBITOBBIE HYXK/bI PAOOTHHMKOB, CBA3aHHBIC C HCIOJIHEHHEM
MMH TPY/IOBBIX 00s13aHHOCTEM;

— OCYLIECTBIATH 00s3aTeNbHOE COLMAIBHOE CTPaxoBaHWe PAaOOTHHKOB B
MopszIKe, yCTAHOBIEHHOM (e/lepabHbIMA 3aKOHAMM;

— OTUMTHIBaThCS TEpejl TOCYJapCTBEHHBIMH OpraHaMd H ()OHAAMH, HOBas
popma oryera C3B-T/I. Cseienus rojaBaTh €KEMECIYHO HA BCEX COTPY/IHHKOB
KOMIAHWM, HE3aBHCHMO OT TOro, Kakyi (opMy TpyJAoBOH OHH BbIOpaiy.
Te COTPYIHHMKM, KOTOpbIE OTKaXyTCs OT OyMasKHBIX TPYAOBBIX, OyZyT MOJy4aTh
cBejieHns O TpyHoBoii jesitenbHocTH 1o ¢opme C3U-T/I. Csenenusi 0 TpyA0BOH
nestenbHocTd o Gopme C3U-T]I OyayT BbIIaBaThCs COTPYAHHMKAM: B MEPHUOLL
paboThI TI0 3asABJEHUSIM H B IeHb yBoJIbHeHHs. Eciii pabOTHHK B /IEHb YBOJIBHEHNS
HeT Ha paboTe WM OH OTKAKETCH I0JIy4aTh CBEJCHHS, TO CBEACHHA OT TPYIOBOM
JeATeNBHOCTH OyAyT OTHPABIATBECA IO IIOYTE COTPYAHHKY IO €ro anpecy
MIPOTUCKH;

—  BBINOJHATH  HMHBIE  O0A3aHHOCTH,  IMPEIYCMOTPEHHbIE  TPYAOBBIM
3aKOHOJATELCTBOM PD.



4. PEJKUM PABOYEI'O BPEMEHU U BPEMEHHU OT/IbIXA

4.1. Jlns pabOTHHKOB aJMHMHHCTPAaTHBHOIO amrapara B OpraHu3alHy
yCTaHABJIMBAETCS IATHAHEBHas pabovas Heless MPOAOKUTEIbHOCTEIO 40 4gacoB ¢
JBYMSI BBIXOJHBIMHU JHMHE (Cy00O0Ta U BOCKPECEHBE).

Bpems Hauana pa6ots: — 08.00. Bpemst okonyanust padotst — 17.00.

Jlnst mperofiaBaTeneii W MacTepoB HPOHM3BOJICTBEHHOrO OOy4YeHHS BOXKICHHMIO
IPUMEHSIETCS CYMMHPOBAHHBIH y4er pabo4yero BpeMEHH COIVIACHO paclHCaHHIO
3aHATHIA, ¢ TeM, YTOOBI TIPOOKUTEIBHOCTE paboUero BpeMeHH 38 YYETHBIH NepHoJl
(rojt) He MpeBbIILAIA HOPMAJTBHOTO YHC/Ta pabovnX YacoB. "

[lo mpuKasy pyKOBOAMTENs OpPraHW3aliH MPU HAIMYHH [IPOM3BOJCTBEHHOH
HEOOXOJUMOCTH OT/e/IbHbIe PAOOTHUKA MOTLYT OJIH30JUYECKH IPHBICKATHCS K
BBITIOJIHEHHIO CBOMX TPYHOBBIX (PYHKLMI 3a IpesesaMH yCTaHOBJICHHOW s HUX
NPOJIOIDKUTENFHOCTH paboyero BpeMeHH (HeHOPMUPOBAHHbIH pabounii ACHb).

4.2. Jlns paGOTHUKOB aIMHUHHCTPaTHBHOIO amnmapara OOe[eHHBIH NepepbiB —
omuH uac (B mepuoz ¢ 12.00 mo 13.00). B npyroe Bpemsi obOeneHHbI nepepbiB
MCIIONB30BaTh HE paspeliaercs. Yder Hayana M OKOHYaHHMs 0Oe/leHHOro IepephbiBa
OCYILECTBIIAETCS PYKOBOAUTEISIMH CTPYKTYPHBIX TOIpasjieieHuii U BEIeTCs ¢
MOMOLLIBIO CUCTEMBI aBTOMATUYECKOTO KOHTPOJISI BPEMEHH.

[lepepbiB He BKTIOUaeTcss B pabodee BpeMsl W He oOIlauuBaercs. PaOoTHHK
MOJKET HCIIONB30BaTh €ro Mo CBOEMY YCMOTPEHMIO M Ha 3TO BPEMs OTIYYHTHCS C
paboThl.

4.3. HakanyHe HepaGouuX Mpa3JHUYHBIX AHEH MPOAOKHUTENbHOCTD pabouero
JIHS COKpAIIlaeTCs Ha OJIMH 4ac.

HepaGounmu npasgHudHbiME aHsMH B Poccuiickont ®ejepanuu SBISTIOTCS
yTBEpXKIEHHBIE TOCYNApCTBEHHBIE MNpasAHWKK. IIpd coBMazeHHH BBIXOJHOTO H
[pa3s{HAYHOTO JHell BBIXOJAHOW JeHb IIEPEHOCHTCS Ha CleJyIolud  1ocie
pa3HUYHOro pabouero JaHs.

4.4. Vyer paGodyero BpeMeHH BeIeTCs COIIACHO Talens ydera pabouero
BpeMeHH (110cToBasi BeIoMOCTh). OTCYTCTBHE TaKUX OTMETOK SIBJISCTCS HEesIBKOM Ha
paGoTy, KOTOpasi [IPH OTCYTCTBUH YBKUTEIBHBIX IIPHYMH HEABKHM HE OMIa1HBACTCS.

4.5. Pa6ora BHe pabouero Mecta (NOCELICHHME YYPEKIEHHH W MpeIPUATHH,
KOMaHIMPOBKH) MPOM3BOAUTCS 10 PaspeIleHHIO HeIOCPEACTBEHHOIO PyKOBOAUTE LA
paboTHHKa, BpeMsl OTCYTCTBUS OTMEYAeTCsi B XKypHaje ydeTa KOMaHINPOBOK. [Tpu
HAPYLIEHHAX 3TOTO MOPSIKA BPeMsl OTCYTCTBHS ABISICTCS HESBKOM Ha pabory.

4.6. PaboTHHKAM MPEIOCTABIIAIOTCS €KEroIHbIe OTIyCKa ¢ COXpaHEHHEM MeCTa
paboThI U cpeaHero 3apaboTka.

E>keroHblii OCHOBHOM OIUIAYMBAEMBIH OTILYCK IMPENOCTABIAETCS pabOTHHKAaM
IPOJOJKUTELHOCTEIO 28 KaneHaapHbIX AHed. llpu 3TOM OTHYCK IOTKEH OBITH
MCITIONb30BAH HE Mo3aHee 12 MecsleB IOC/Ie OKOHYaHHWs TOro pabouero roza, 3a
KOTOpBIi OH mpenocrasisiercs. Hepaboune mpasgHUYHBIE AHH, MPUXOLIMEC Ha
[epyoJ] OTIyCKa, B YMC/IO KaJeHJApHBIX JHeH OTMycKa He BKiodaroTcs. Taxke B
YHCIO KAIEHIAPHBIX JHell OTMycKka He BKJIIOYAETCs [€pUOJ| BPEMEHHOH
HETPYA0CIOCOOHOCTH COTPYAHUKA NPU HATHYUH OOIBHUYHOTO JIMCTKA.

4.7. TlpaBo Ha HCMONb30BAHME OTIIYCKA 3a IEPBbIA oA padoThl BO3HUKAET y
pabOTHHKA IO HCTEYEHHH LIECTH MECSLEB ero HEeNPEPLIBHON PadOThI B OPraHU3aLHM.



OTIIycK 3a BTOPO# | TIOCIe/IyIOLHe TO/bI paboTH MOXKET TPeJIOCTABIISTECS B J1000€
BpeMs paboyero roJa B COOTBETCTBHHU C OYEPEAHOCTHIO PEIOCTABICHHUS €XKETOHBIX
OILTIAYMBAEMBIX OTITYCKOB (TpadKOM OTITYCKOB).

OuepeIHOCT NPEAOCTABICHHS OTIIYCKOB (TpauK OTITYCKOB) yCTaHABINBACTCA
paboTomaTeNeM C Y4eTOM IPOM3BOACTBEHHOH HEOOXOAMMOCTH M IOXKeNaHHH
pabOTHHUKOB.

He nosmHee 1 mexabps Kaxa0ro rogaa pabOTHUK MOIDKEH COOOIIMTH O CBOMX
[IO’KEJIAHUAX B OTHOLIEHWM OTIYCKa Ha CIEAYIOUIMH KaJleHIapHBIH TOX CBOEMY
HEMOCPEACTBEHHOMY PYKOBOAMTENIO MM HANpsMyiO B OTZAEN KaapQB, ONpPEC/IUB
MECSI] M TPOJIOKUTENHOCTh KaXIOW 4acTH OTIYCKa, [V COCTaBlIeHHs rpaguka
OTITyCKOB.

4.8. Tlo corNamieHHI0 MeXmy pabOTHHKOM H paboTojaTeneM €Kero/IHbIi
OIUIAYMBAEMBIi OTIYCK MOKET OBITh paszeseH Ha qacTu. IIpu sToM XoTs Obl o1Ha 13
yacTeii 3TOro OTIycKa JH0J/DKHA OBITh He MeHee 14 KaleHJapHBIX THEH.

Or3biB pabOTHHKA W3 OTIYCKa IOMYCKAETCs TOJBKO C ero corjacus u ro
MpYKa3y pPyKOBOJACTBAa opraHusauuu. Heucmonb3oBaHHas B CBA3M C 3TUM 4acTb
OTITyCKa JIOMDKHA OBITH MPeJoCTaBieHa 1o BeIOOpY paboTHHMKA B yHOOHOE JUIsi HEro
BpeMs B TeYEHHE TEKyIlero pabouyero roja MM INPHCOSAHHEHA K OTIyCKY 32
clieiyroLyii pabounii rox.

[lpy yBOJbHEHHH PAOOTHHMKY BBILIAYMBACTCS [CHEXKHAST KOMIIeHCalHs 32
HEUCIIOIb30BaHHEI  OTIYCK, MJIM IO  €ro  IHCbMEHHOMY  3asBJIEHHIO
HEUCTIONB30BAaHHBIM  OTIIYCK MOXKET OBITh INpEeJOCTaBIeH € MOCICAYHOLIMM
YBOJIbHEHUEM.

4.9. Tlo ceMelHBIM OOCTOATEIBCTBAM M JPYTHM YBaXXHUTEJIbHbIM MPHYHHAM
pabOTHUKY IO €ro MUCbMEHHOMY 3asBJICHHIO MOXKET OBITh IPEIOCTAB/ICH OTITYCK Oe3
COXpaHeHMs  3apIUiaThl, IPOJOJDKMTENBHOCTE  KOTOPOro  ONpEne/sieTCss 110
COTTIALEHMIO MEXKTY pabOTHUKOM U paboToaaresiem.

4.10. PabGorHuku, ycnemHo — oOydaromgecs B Bys3aX, — HMMEIOLIMX
rOCYapCTBEHHYIO aKKPEIUTALMIO, 110 3a04HOH MM BedepHed (popmam 00yueHus,
WMEIOT [IPaBO HA JIOMOJHUTEIbHbIEC OTIYCKA C COXPaHEHHEM CPEJIHero 3apaboTka B
cooTBeTcTBUH ¢ Tpy0BBIM KoziekcoM PO.

5.JIUCITAHCEPU3AIIHS

5.1. PabOTHMKM TpU MPOXOXKACHUH JUCIAHCEPH3aLMKU MMEIOT IpaBo Ha
0cBOOOXK/IEHHH OT paboThl HA OMH pabouuii IeHb pa3 B TPH r'ojla ¢ COXpaHEHUEM 3a
HUM MecTa paboThl W cpefiHero 3apaboTka. IleHCHOHepB! U NPeANeHCHOHEPDI TTpaBa
TIPOXOUTH JUCTIAHCEPU3AIHIO [1Ba pabOYMX JHS B TOLY.

5.2. PaborHuk  ocBoboxgaercs ~ OT  pabOTBl Il TIPOXOXKACHHS
JWCTIAHCEPU3allMd HA OCHOBAaHWM IHChbMEHHOro 3aspieHus. Ilpy oTOM  7eHb
0CBOOOKIEHHs OT PaGOTBI COTIACOBBIBAETCS € PabOTOATENIEM.

53 PaGoTHHK, KOTOpBIA Opas OIIauMBaeMblid J€Hb UL JUCIIaHCEpU3alHH,
JIOJDKEH TTOITBEPIUTE CIIPABKOM, YTO IPOILIEN €.



6. UCI10JIb30BAHUE TEJE®OHOB B OPTAHU3AIIUA

6.1. PaboTHWKaM Ul KCIIOJBL30BAHHMS B IMPOH3BOJCTBEHHBIX LEIAX MOIYT
BBIJ1aBATECS MOOMJIBHBIE TeJle()OHBIL.

6.2. Cuera 3a YCIyrd CBs3H [0 MOOWIBHBIM Tejle(poHaM IpU HCMOJb30BaHHH
TeneOHOB B NPOM3BOACTBEHHBIX  LEJNSAX ~ PAaOOTHUKOM  OILIA4MBAIOTCSA
paboTOaTEIEM.

6.3. B ciyuae yrepu MoGuibHOTO Tenedona pabOTHHK caM obecrneunBaer ceds
CpeICTBOM CBSI3H.

E
7. MOOIIPEHMUSI 3A YCIIEXU B PABOTE

7.1. 3a BBICOKOINPO(GECCHOHAILHOE BBIIIOJHEHHE TPYIOBBIX 00sI3aHHOCTEH,
MOBBILIEHHE [TPOU3BOJUTENBHOCTH TPYJA, NPOJOIKHTE/IBHYIO H Oe3ynpeyuHyro
paboTy M Ipyrue yclexu B Tpyje INPUMEHSIOTCS CIEIyIOUMe MEpbl NOOMIPEHHMS
pabOTHUKOB OpraHU3aIHK:

— BBIIJIATA ICHEKHOTO BOZHATPAXKICHHS B BUJIE IIPEMHUH;

— HarpaXJAeHHe LIEHHBIM MOJapPKOM.

7.2. PemeHue O NOOIIPEHMH WM HarpaxieHud pabOTHHKA HPHHHUMAETCS
paGoTojaTeNieM M M3[@eTCs NPHUKa3 (€XKEMECSIHO) i HAUMCICHHS 3apabOTHOM
MaThl TIABHBIM GyxranTepoM. GOPMbI IPEMHPOBAHHS H3I0KEHBI B 110710KeHNH O
MPeMUPOBAHHUH.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJOBOM
JUCHUITJIMHBI

8.1. 3a HapylleHHe TPYHOBOH MHUCLMIUIMHBL, TO €CTh HEUCIOIHEHUE MM
HeHajUIeKalee HUCIoNHeHWe paboTHUKOM II0 €ro BHHE BO3JIOXKEHHBIX Ha HEro
TPY/IOBBIX OOS3aHHOCTEH, aIMMHUCTPALHS IPUMEHSAET CIIEYIOLIHE JUCIUIUTMHAPHBIC
B3BICKAHUS:

— 3aMeYaHHe;

— BBITOBOD;

— YBOJIbHEHHE.

8.2. Jlo HANOXKEHWS B3BICKAHHS OT HapyIIMTENs TPYAOBOH JMCLMILIMHBI
JIOJKHBI GBITH 3aTpeboBaHbl IMCEMEHHbIEe 00bACHEHUs. B cirydae oTkasa paboTHHKA
JaTh YKa3aHHOe OObBACHEHHe COCTABIAETCS COOTBETCTBYIOLIMH —aKT. Otxas
paboTHUKA JaTh OOBICHEHHS HE MOXKET CIYXKHTh MPENsTCTBUEM i TIPUMCHEHH
B3bICKaHUSI. '

8.3. 3a Kaknoe HapylieHHe TPYHOBOH AMCLMILIMHBI MOXET OBITH HAJOKEHO
TOJNIBKO OJHO JUCHUIUIMHApPHOE B3bickaHWe. IIpy HanoXeHWH AUCLHUIUIMHAPHOIO
B3BICKAHMS  JOJDKHBI  YYHTHIBATBCS  TSHKECTh ~ COBEPLUCHHOrO  TPOCTYIIKA,
0GCTOSTENBCTBA, TPH KOTOPBIX OH COBEpPLICH, MpeliecTByiomas pabora H
noBeieHre pabOTHUKA.

8.4. Ilpukas O NpUMEHEHUH IMCUMIUIMHAPHOTO B3BICKAHMS C YKa3aHHEM
MOTHBOB €ro IpHMeHeHHs 00bsBiseTcst (coobmaercs) pabOTHHKY, OABEPTHYTOMY
B3BICKAHUIO, TTOJ] PACIIMCKY B TPEXJHEBHBIH CPOK (HE CYMTasd BPEMEHH OTCYTCTBHA
paboTHUKa). JIMCUMIUIMHAPHOE B3BICKAHME IIPUMEHSETCS HE II03/HEee OJIHOTO



Mecsilia cO JHS OOHAapyKeHHs MpOCTYNKa (3a HCK/IIOYCHHEM  Cly4vaes,
NpeayCMOTPEHHBIX TPYAOBBIM 3aKOHOJATENBCTBOM), HE CUHTas BPEMEHH 6oJie3Hn
paboTHuKa, peObIBaHUA €r0 B OTIIyCKe, a TaK)Ke BPEMEHH, HEeo0XO0IUMOr0 Ha Y4Yer
MHEHHS [IPECTaBUTEILHOr0 OpraHa pabOTHHKOB.

8.5. Eciu B TeueHHe roja co JIHSA NMPUMEHEHHUS JHCIMIUIMHAPHOTO B3BICKAHMS
paboTHUK He OyAeT MOJABEPTHYT HOBOMY JHCUMIUIMHAPHOMY B3BICKAHHUIO, TO OH
CYMTAETCS HE UMEIOIIUM JUCIUIIMHAPHOIO B3bICKAHHA.

JIMCUMIIMHAPHOE B3BICKAHMUE 10 MCTEYEHMs rojia CO JHS €ro NpUMEHEHHs
MOYET OBITh CHATO aJMHHHCTpaLlMedl Mo cBoell WHHIMATHBE, IQ XOJaTanCTBY
HEINOCPEJCTBEHHOIO  PYKOBOAMTENsl MM  TPYAOBOrO  KOJUICKTHBA,  €CIIH
MO/{BEPTHYTHIN JTUCLUIUIHHAPHOMY B3BICKAQHHIO HE COBEPIUHMII HOBOI'O IPOCTYNKA U
NposiBHJI ce0st Kak 100POCOBECTHBIN paOOTHHK.

9. UCIIOJIb30BAHUE TPAHCIIOPTA JIJISI CJIYKEBHbBIX
MMOE3/10K
9.1.B ciuyyae HeoOXOOMMOCTH B HCIOJIB30BAHUM aBTOTPAHCIIOPTA UL
CITyKeGHbIX eIel cleyer:
- BHECTH 3aITich B «KypHaN HCTIOB30BaHuUsl CITyKeGHOro aBTOMOOKIIS»;
- 10 OKOHYaHMU paboueil CMeHbI C/leNaTh 3aMiCh B IyTEBOM JIACTE PAaCXOJbI
['CM u npoiileHHOM KHJIOMeTpaXke 3a epuoj paboyei CMEHbL.

10. TPEBOBAHUS K BHEIIHEMY BUJAY PABOTHHUKOB
10.1. PaGoTHHKH, OTHOCSIIMECS K KATETOPHsM PYKOBOJIHUTENIEH, CIIEUAIMCTOB
U CilyXKalmx 00s3aHbl IPH/IEPAKHUBATLCS [EIOBOTO CTUIIA B OJCXKIE, T.K. BHELLHUH
BUJI SIBJISIETCSl OJHOM M3 cocTaBisomux umuka Ipeanpustus.

11. ©UHBIE BOITPOCHI PEI'YJIMPOBAHUS TPY/10BBIX
OTHOLIEHUH

11.1. PaGoTHUK MMeeT IpaBO XKaJIOBaThCs Ha JIOMYIIEHHBIE, TI0 €ro MHEHHIO,
HapYIIEHUs TPYIOBOrO 3aKOHONATENIbCTBA U HACTOALIMX [IpaBuil HENOCPEICTBEHHOMY
PYKOBOJIMTEIO M PYKOBOACTBY OpraHusalvd. PaboTHHK BrpaBe MNPEeICTaBIATE
MUMCBbMEHHBIE TPENJIOKeHUs M0 YIy4IIEHHIO OpraHu3alMu TpylJa U IO JpyruMm
BOTIpOCAaM, peryjupyeMbiM Hactosimumu  IlpaBuiamu. YkasaHHbIE xanobbel U
TIPEUI0KEHHUS [IPECTABIISIOTCS B IIHCHMEHHON (opme.

11.2. Ipy HaaMUMK WHAMBHAYAIBHBIX (KOJUIEKTHBHBIX) TPYAOBBIX CIIOPOB HX
paccMOTpeHHE M pa3pelleHHe [POM3BOAMTCA B cooTBeTCTBUM ¢ Kosekcom,
denepanbHBIMH 3aKOHAMM, HACTOALIMMH IPaBHIaMM, IPH 3TOM CTOPOHBI CIIOpa
JIOJDKHBl TIPUMHAMATh BCe HEOOXOAMMBIE MEpbI Ul WX paspelleHus, B IEepBYIO
oyepellb, IIyTEM IeperoBOpoOB.

11.3. Tlepen TeM Kak IOKHHYTh pabouee MeCTO B KOHLE pabodero JHsi,
paGOTHMK JOJIKEH 3aKPBITh OKHA U JIBEPH CBOETO KaOWHETa M BBIKIIOUHMTD CBET,

11.4. 3anperaercs:



— YHOCHUTH € MecTa paboThl HMMYIIECTBO, TMPEAMETH WM MaTcpHalibl,
NpUHAISKAIIME OpraHu3aiuy, 03 TMOJY4YeHMs Ha TO COOTBETCTBYIOIIErO
paspeureHus;

— KYpUTh B MeCTax, T[e¢ B COOTBETCTBHM C TPeOOBAHUAMU TEXHHMKH
0€3011acHOCTH ¥ TIPOU3BOACTBEHHON CAHUTAPUH YCTAHOBIIEH TAKOM 3ampeT;

— FOTOBUTH TIMIIY B mpejeaax oguca;

— BECTH JUIMTE/IbHbIC JIHUHBbIC Teae(OHHBIE pa3roBOpbl (CBbilE 15 MUHYT 3a
paboumuii JeHb ),

— UCTOJIb30BaTh MIHTEPHET B MHUYHBIX LIEIAX; v

— MNPUHOCHTH ¢ OO0 MK yIOTpeOIATh AIKOrOJdbHbIE HAIIMTKY, IIPUXO/HUTH B
OpraHu3alMI0 WM HAXOJAUThCH B HEW B COCTOSHUU AJKOTOJIbHOI'O, HAPKOTHYECKOI'O
WJIM TOKCHMYECKOTO ONbSHEHHMS.

11.5. PaGoTHMUKM, HE3aBHCHUMO OT JOJUKHOCTHOTO TIOJIOKEHMS, OOs3aHbl
MPOSIBJIATH BEAUIMBOCTD, YBOKEHUE, TEPIIUMOCTh KaK B OTHOILCHHUAX MEXK/y COOOI,
TaK U IIPH OTHOLIEHUSX C KJIMEHTAMHU U IOCETUTEIISIMU.

11.6. C IlpaBunamu TpyaoBOro pacrnopsjika JO/DKHbI ObITh 03HAKOMIIEHBI BCE
paboTHukn OOniecTBa, BKIIOYAs BHOBb MPUHUMAaeMbIX Ha padory. Bee paboTHUKH
OOmecTBa, HE3aBHCHMO OT JIOJDKHOCTHOrO TIOJOXKEHHS, 00S3aHbl B  CBOCH
noBce/HeBHOM pabore cobmoaare Hactosume [ Ipasua.



